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cÖwkÿY n¨vÛ‡bvU 

Lvgvix‡`i Rb¨ e¨emv cwiKíbv cÖYqb welqK cÖwkÿY 

 

welq m~Px t 

 

µ.bs  welqe ‘̄ c„ôv 

1 e¨emvi aviYv I ˆewkó¨ Ges e¨emv evQvB: 

✓ e¨emv g~j D‡Ïk¨, e¨emvq cÖKvi‡f` 

✓ e¨emv‡qi ˆewkó¨  

✓ e¨emv evQvB Gi we‡eP¨ welq I e¨emv wbe©vPb  

3 

2 e¨emv Pµ, Pvwn`v I †hvMvb: 

✓ e¨emv P‡µi avc mgyn 

✓ e¨emvq Pvwn`v I †hvMvb 

✓ e¨emvq Pvwn`v, †hvMvb I g~‡j¨i m¤ú©K 

5 

3 e¨emv cwiKíbv I e¨emv cwiKíbvi Dcv`vbmgyn: 

✓ e¨emv cwiKíbv ‰Zwii cÖ‡qvRbxqZv 

✓ e¨emvwqK cwiKíbvi Dcv`vb 

✓ e¨emvq wecYb I Drcv`b cwiKíbv 

✓ e¨emvq mvsMVwbK I e¨e ’̄vcbv cwiKíbv  

✓ e¨emvq Avw_©K cwiKíbv 

✓ e¨emvq SzuwK e¨e ’̄vcbv 

7 

4 e¨emvq c‡Y¨i LiP I g~j¨ wba©viY Ges c‡Y¨i Rxeb Pµ: 

✓ c‡Y¨i LiP wba©viY I g~j¨ wba©vi‡Yi †¶‡Î we‡eP¨ welq  

✓ mwVK g~j¨ wba©viY c×wZ 

✓ c‡Y¨i Rxeb Pµ I c‡Y¨i Rxeb-P‡µi ch©vqmg~n  

14 

5 e¨emvq FY cÖvwß I e¨emvi cwiPvjbvq AvBbMZ welqvw`: 

✓ e¨emv‡q ÿz`ª FY I FY cÖvwßi Drm 

✓ e¨emvq Avw_©K cÖ‡ekvaxKvi Gi ¸iæZ¡ 

✓ FY MÖn‡Y we‡eP¨ welq I FY MÖn‡Y cÖ‡qvRbxq KvMR cÎ 

✓ e¨emv cwiPvjbvi wbqg- ‡UªW jvB‡mÝ, f¨vU, U¨v·, wUAvBGb 

16 

6 e¨emvq †hvMv‡hvM I Z_¨ cÖhyw³i e¨envi: 

✓ bw_c‡Îi cÖ‡qvRbxqZv 

✓ e¨emvq ev msMVb Gi Rb¨ wewfbœ ai‡bi bw_cÎ msiÿY I Zvi e¨envi 

✓ e¨emvq Avw_©K †jb‡`‡bi Rb¨ AZ¨vek¨Kxq KvMRcÎ  

18 

7 e¨emvq bw_cÎ msiÿY I e¨e ’̄vcbv: 

✓ e¨emvq †hvMv‡hv‡Mi ¸iæZ¡ I †hvMv‡hv‡Mi gva¨g  

✓ e¨emvwqK †hvMv‡hv‡M we‡eP¨ welqmg~n 

✓ †hvMv‡hvM e¨nZ n‡j e¨emvq ¶wZ I †hvMv‡hvM weåvU KuvwU‡q DVvi Dcvq 

✓ e¨emvq Z_¨ AbymÜvb c×wZ I Z_¨ msMÖ‡ni Drmmg~n 

✓ e¨emvq e¨eüZ AvBwmwU gva¨g 

20 

8 e¨emv cwiKíbv cÖYqb †Ug‡cøU cwiwPwZ: 

✓ evRviRvZKiY cwiKíbv †Ug‡cøU  

✓ Drcv`b cwiKíbv †Ug‡cøU  

✓ mvsMVwbK I e¨e ’̄vcbv cwiKíbv †Ug‡cøU  

✓ Avw_©K cwiKíbv †Ug‡cøU  

22 
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welq-1 t e¨emvi aviYv I ˆewkó¨ Ges e¨emv evQvB  

 

mvaviYZ: e¨emv ej‡Z †Kvb cY¨ ev †mev µq-weµq ev wewbgq‡K eySvq| mvaviYfv‡e Ôe¨emv n‡jv gybvdv AR©‡bi 

D‡Ï‡k¨ Kg g~‡j¨ cY¨ mvgMªx µq K‡i †ewk g~‡j¨ weµq Kiv‡K eySvqÕ| wKš‘ cÖK…Z A‡_© e¨emv kyaygvÎ cY¨ µq-weµ‡qi 

g‡a¨B mxgve× bq| A_© DcvR©‡bi D‡Ï‡k¨ cY¨ I †mevmvgMÖx Drcv`b I Zv cÖK…Z †fvMKvixi wbKU †cŠuQv‡bv ch©šÍ mKj 

KvRB e¨emv wnmv‡e we‡ewPZ nq| GK K_vq ejv hvq, ’̄vwq‡Z¡i wfwË‡Z gybvdv AR©‡bi Rb¨ ̂ ea fv‡e †Kv‡bv KvR KivB 

e¨emv|   

  

GKwU Av`k© e¨emvq wb‡Pi PviwU g~j D‡Ïk¨ _vKv DwPr- 

(K) wU‡K _vKv: e¨emv‡K Aek¨B wU‡K _vK‡Z n‡e, Ab¨_vq Gi Ab¨vb¨ D‡Ïk¨ AR©b e¨nZ n‡e|  

(L) mg„w×: e¨emv KLbB GKfv‡e Pj‡Z cv‡ibv| nq Gi cÖmvi N‡U bZzev msKzwPZ nq|  

(M) gybvdv Kiv: wU‡K †_‡K fwel¨Z mg„w× AR©b wbwðZ Ki‡Z n‡j e¨emv †_‡K Aek¨B gybvdv AR©b Ki‡Z n‡e|  

(N) mvgvwRK `vwqZ¡ m¤úv`b: Kg©ms ’̄v‡bi my‡hvM m„wó, †`‡ki A_©bxwZ‡Z Ae`vb ivLv Ges wbivc` cwi‡ek ˆZix‡Z 

e¨emv f‚wgKv iv‡L|  

 

e¨emvq cÖKvi‡f`: 

mg‡qi mv‡_ mv‡_ e¨emvi aiY cwiewZ©Z n‡q wfbœ wfbœ iƒc cwiMÖn Ki‡Q| gvwjKvbvi wfwË‡Z e¨emv‡qi aiYmg~n- 

1. GKgvwjKvbv e¨emv: GwU GKRbgvÎ e¨w³i wbqš¿Yvaxb cÖwZwôZ, cwiPvwjZ I wbqwš¿Z e¨emv cÖwZôvb| 

2. Askx`vwi e¨emv: Askx`vwi e¨emvq mvaviYZ `yB ev Z‡ZvwaK D‡`¨v³v gybvdv e›U‡bi Pzw³‡Z e¨emv msMwVZ K‡i| 

3. †Kv¤úvbx e¨emv: †Kv¤úvbx msMVb ev †hŠ_ g~jabx e¨emvq AvB‡bi gva¨‡g KwZcq e¨w³i Øviv mxwgZ `v‡qi wfwË‡Z 

MwVZ nq| 

4. mgevq mwgwZ: mw¤§wjZ D‡`¨vM ev cÖ‡Póvq †h e¨emv msMVb MwVZ nq Zv‡K mgevq mwgwZ e‡j| 

5. ivóªxq e¨emv: GB e¨emv g~jZ ivóª ev miKvi KZ… ©K MwVZ, cwiPvwjZ I wbqwš¿Z e¨emv| 

 

 

e¨emv‡qi ˆewkó¨:  

K. DØ„Ë m„wó: cÖZ¨¶ I c‡iv¶ Kv‡Ri gva¨‡g e¨emvq DØ„Ë m¤ú` m„wó nq hv gvby‡li wewfbœg~Lx Afve c~i‡Y mvnvh¨ K‡i| 

L. AvBbMZ ˆeaZv: e¨emvq‡K Aek¨B AvBbMZfv‡e ˆea n‡Z nq|  

M. gybvdv jv‡fi cÖZ¨kv: e¨emv‡qi cÖ_g I cÖavb D‡Ïk¨ n‡jv gybvdv AR©b hvi AvkvqB gvbyl SzuwK MªnY K‡i| 

N. cyuwRi ms ’̄vb: cÖ‡qvRbxq b~¨bZg cyuwRi ms¯’vb Qvov e¨emv cwiPvjbv Kiv m¤¢e bq| e¨emvqx wbR¯^ Drm QvovI cÖ‡qvR‡b 

wewfbœ Drm †_‡K cyuwRi ms¯’vb K‡i|  

O. †jb‡`‡bi ‡cŠY:c~wYKZv: e¨emv n‡Z n‡j Aek¨B GKvwaKevi µq-weµq I †jb‡`b n‡e|  

P. SuywK I AwbðqZv: GKRb e¨emvqx‡K gybvdvi Avkvq A_©MZ, mgqMZ, bxwZgvjvMZ, ¯’vbMZ Ges cÖK…wZMZ bvbvb SzuwK 

MªnY Ki‡Z nq| GB SzuwK I AwbðqZvi cyi¯‹vi wnmv‡eB GKRb e¨emvqx gybvdv jvf K‡i| 

Q. weµ‡qi B”Qv: wb‡R †fv‡Mi D‡Ï‡k¨ bq eis †µZvi Kv‡Q weµ‡qi B”Qv‡Z Drcv`b Kiv e¨emvi GKUv cÖavb ˆewkó¨| 

R. Avw_©K g~j¨ wba©viY: †h †Kvb cY¨ µq-weµ‡qi †¶‡Î Avw_©K g~j¨ wba©viY Ki‡Z nq| 

S. K‡g©i ¯̂vaxbZv: e¨emv GKwU ¯^vaxb †ckv| e¨emvqx Zvi ˆea e¨emvi Rb¨ Kv‡iv wbqš¿Y gvb‡Z eva¨ bq| 

T. cvi¯úwiK myweav: e¨emv †µZv I we‡µZv Df‡qi myweav ˆZix K‡i| GKRb Av‡iKR‡bi wbKU †_‡K DcK…Z I jvfevb 

nq|  

U. c~e©vbygvb: fwel¨‡Z c‡Y¨i Pvwn`v, g~j¨ I wewfbœ Ae¯’v c~e© †_‡K Abygvb K‡i cY¨ Drcv`b ev msMÖn Ki‡Z nq| GB 

Abygvb mwVK bv n‡j e¨emvqx mgm¨vq c‡o|  

V. cwieZ©bkxjZv: e¨emvqx†K me mgq cwieZ©bkxj Ae¯’vi mv‡_ Lvc LvIBqv Pj‡Z nq| †µZvi fwel¨r Pvwn`v, iæwP I 

cQ›` wbiƒcY K‡i e¨emvq cÖ‡qvRbxq cwieZ©b Avb‡Z nq|  

W. †mevi g‡bvfve: b¨vh¨g~‡j¨ I myweavRbK k‡Z© †µZvi cQ›` Abyhvqx cY¨ mieivn KivB e¨emvi ˆewkó| ZvB AvZ¥‡Kw›`ªK 

bv n‡q e¨emvqx‡K ‡mevi g‡bvfve wb‡q e¨emv cwiPvjbv Ki‡Z nq| 

 

e¨emv evQvB: 

GKRb D‡`¨v³v wK ai‡Yi D‡`¨vM MÖnY Ki‡eb, †Kvb cY¨ ev †mev Drcv`b ev wewµ Ki‡eb GB wm×všÍwU Zvr¶wbKfv‡e 

†bqvi welq bq| ‡Kvb cY¨ Drcv`b ev wewµ Ki‡j SuywK Kwg‡q Avbv hv‡e Ges mdjZvi m¤¢vebv‡K A‡bKvs‡k wbwðZ 
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Kiv hv‡e-G wm×všÍ wb‡Z n‡e GKwU cÖwµqvi ga¨ w`‡q| Zv Ki‡j Av ’̄vi mv‡_ AMÖmi nIqv hv‡e| GB cÖwµqvwU n‡”Q 

cÖKí ev D‡`¨v‡Mi m¤¢ve¨Zv hvPvB cÖwµqv| GB cÖwµqvi cÖavb cÖavb w`K ¸wj wb‡gœv³fv‡e web¨ Í̄ Kiv hvq|  

 

e¨emv evQvB Gi we‡eP¨ welq t 

K. DØ„Ë m„wó: cÖZ¨¶ I c‡iv¶ Kv‡Ri gva¨‡g e¨emvq DØ„Ë m¤ú` m„wó nq hv gvby‡li wewfbœg~Lx Afve c~i‡Y 

mvnvh¨ K‡i| 

L. AvBbMZ ˆeaZv: e¨emvq‡K Aek¨B AvBbMZfv‡e ˆea n‡Z nq| 

M. gybvdv jv‡fi cÖZ¨kv: e¨emv‡qi cÖ_g I cÖavb D‡Ïk¨ n‡jv gybvdv AR©b hvi AvkvqB gvbyl SzuwK MªnY K‡i|  

N. cyuwRi ms ’̄vb: cÖ‡qvRbxq b~¨bZg cyuwRi ms ’̄vb Qvov e¨emv cwiPvjbv Kiv m¤¢e bq| e¨emvqx wbR¯̂ Drm QvovI 

cÖ‡qvR‡b wewfbœ Drm †_‡K cyuwRi ms ’̄vb K‡i|  

O. †jb‡`‡bi †cŠY:c~wYKZv: e¨emv n‡Z n‡j Aek¨B GKvwaKevi µq-weµq I †jb‡`b n‡e| Afv‡e c‡o wbR¯̂ 

Miæ weµq Ki‡j ev GKevi wK‡b Zv cQ›` bv nIqv‡Z weµq K‡i w`‡j Zv‡K e¨emv ejv hv‡e bv| Z‡e †KD 

hw` gybvdv AR©‡bi Avkvq evievi Miæ †K‡b I Zv wewµ K‡i Zvn‡j Zv e¨emv e‡j MY¨ nq| 

P. SuywK I AwbðqZv: GKRb e¨emvqx‡K gybvdvi Avkvq A_©MZ, mgqMZ, bxwZgvjvMZ, ’̄vbMZ Ges cÖK…wZMZ 

bvbvb SzuwK MªnY Ki‡Z nq| GB SzuwK I AwbðqZvi cyi¯‹vi wnmv‡eB GKRb e¨emvqx gybvdv jvf K‡i| 

 

e¨emv wbe©vPb t GKRb ZiæY I Dw`qgvb D‡`¨v³v‡K hyw³ msMZ Ges Kvh©Kix e¨emv wbe©vP‡bi Rb¨ wb‡¤œv³ Dcv‡qi 

PvU©©wU AbymiY K‡i djcÖm~ GKwU m¤¢ve¨ e¨emv wbe©vPb Kiv †h‡Z cv‡i| 

 

e¨emv wbe©vPb PvU-©1 (gvB‡µv w¯Œwbs) 

 

     

  

 

  

e¨emvi 

bvg 

Pvwn`v KuvPvgvj `¶Zv 

wbR¯^ 

cyuwR/A_© 

cvwievwiK 

m¤§wZ 

‡gvU cÖwZ‡hvwMZv me©‡gvU i¨vswKs 

 (+) (+) (+) (+) (+)  (=) (-) (=)  
          

 

e¨emv wbe©vPb PvU©-2 t 

cÖvwYm¤ú` Lv‡Z ÿz`ª I gvSvix D‡`¨v³vMY wb¤œ QK AbymiY K‡iI jvfRbK I †UKmB e¨emv wbe©vPb Ki‡Z cvi‡eb| 

e¨emvi bvg t 

µ.bs  wbqvgK AwZ DËg 

(gvb-4) 

DËg 

(gvb-3) 

ga¨g  

(gvb-2) 

Wb¤œ 

 (gvb-1) 

1. g~jab wewb‡qv‡Mi cwigvb     

2. wewb‡qvM †di‡Zi mgqKvj      

3. Drcv`b mgq (Pµ)     

4. cY¨ Pvwn`v      

5. evRviRvZKiY myweav     

6. c‡Y¨i ¯’vqxZ¡Kvj     

7. e¨emv‡q SzuwK      

8. cwi‡ek evÜe     

9. cY¨ eûgyLxKi‡Yi my‡hvM     

10. D‡`¨v³vi KvwiMix `ÿZv     

 wbqvgKwfwËK cÖvß gvb =     

 †gvU gvb/‡¯‹vi =  

 

 MÖnY‡hvM¨ ‡¯‹vi = (≥ 30)    P¨v‡jwÄs †¯‹vi = (21-29)   AMÖnY‡hvM¨ †¯‹vi = (≤ 20) 
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welq-2 t e¨emv Pµ, Pvwn`v I †hvMvb  

 

e¨emv Pµ n‡jv Ggb GKwU cÖwµqv hvi gva¨‡g GKwU e¨emvi ïiæ, gybvdv AR©b I m¤úªmvi‡Yi Rb¨ KiYxq w`K 

wb‡`©kbvgyjK civgk© D‡`¨v³v‡`i cÖ`vb Kiv n‡q _v‡K| g~jZ GKwU e¨emv ïiæ Ki‡Z †M‡j D‡`¨v³vi KiYxq, e¨emv 

÷vU©Av‡ci ci gybvdv jv‡fi Rb¨ KiYxq Kx Ges hLb †Kvb e¨emvqx mdj n‡e ZLb Zvi e¨emv‡K m¤úªmviY Kiv 

cÖ‡qvRb Zvn‡j †m‡ÿ‡ÎB ev GKRb D‡`¨v³vi KiYxq welq mgyn Kx n‡Z cv‡i Zv e¨emv Pµ wb‡`©kbv cÖ`vb K‡i| 

 

e¨emv P‡µi avc mgyn: 

 

 

 

1. e¨emvq wU‡K _vKv: 

• mwVK cwiKíbv;  

• Kvh©Ki msMVb;  

• Kv‡Ri mgš^q mvab;  

• wbqš¿Y; 

• mg‡qi mwVK wefvRb I cÖ‡qvM; 

• evwn¨K cÖfve ‡_‡K e¨emv‡K i¶v Kiv; Ges  

• bM` A‡_©i Av`vb cÖ`vb e„w×| 

 

2. e¨emvq mdj nIqv: 

• wecYb evov‡bv;  

• evRv‡i wbR cY¨ / †mev m¤ú‡K© Z_¨ msMÖn;  

• c‡Y¨i ¸YMZ gvb evov‡bv;  

• `vg Kgv‡bv; 

• Drcv`b evov‡bv; 

• ‡µZv‡K cÖ`Ë †mevi gvb evov‡bv; 

• KuvPvgv‡ji AcPq‡iva I mwVK wbqš¿Y; 

• Drcv`b e¨e ’̄vi Dbœqb; 

• M‡elYv I Dbœqb; Ges 

• GKwU mywbw`©ó wbqg AbymiY Kiv| 

 

3. e¨emvi cÖmvi: 

• cY¨ / †mevq ˆewPÎZv I bZzbZ¡; 

• e¨emvi µg m¤cÖmviY; 

• mgwš^Z Kvh©µg MÖnY; 

e¨emvq mdj 

nIqv

e¨emvi µg 

m¤úªmviY

e¨emvq wU‡K 

_vKv
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• AwZwi³ Drcv`‡bi ¶gZv AR©b; 

• cY¨ / †mevi mv‡_ webvg~‡j¨ Dcnvi cÖ`vb; Ges 

• GKB c‡Y¨i wewfbœ ai‡Yi e¨envi| 

 

e¨emvq Pvwn`v I †hvMvb: 

†h †Kvb e¨emvi †cÖ¶vc‡U Pvwn`v I mieiv‡ni m¤úK© GKwU ¸iæZ¡c~Y© welq| GKRb e¨emvqxi mdjZv wba©vi‡Y welqwU 

g~jbxwZ wnmv‡e we‡ewPZ n‡q _v‡K| wb‡Pi m~PK¸‡jvi mvnv‡h¨ Pvwn`v I mieiv‡ni m¤úK© mn‡RB wPwýZ Kiv hvq| 

• GKRb e¨emvqx Kx cwigvY cY¨ weµq Ki‡Z cv‡i? 

• GKRb e¨emvqx Zvi c‡Y¨i Dci Kx cwigvY g~j¨ avh© Ki‡Z cv‡i? 

 

e¨emvq Pvwn`v: 

mvaviY A‡_© †Kvb `ªe¨ ev †mev cvIqvi B”Qv ev AvKv•Lv‡K Pvwn`v e‡j| wKš‘ A_©bxwZ‡Z wbQK AvKv•Lv‡K Pvwn`v e‡j 

bv| †µZvi †h AvKv•Lv c~iY Kivi mvg_ ©¨ I B”Qv _v‡K Zv‡KB A_©bxwZ‡Z Pvwn`v e‡j| †hgb-‡Kvb e¨w³i GKwU gUi 

Mvox cvIqvi AvKv•Lv _vK‡Z cv‡i| wKš‘ Zv µ‡qi Rb¨ Zvi A_© I B”Qv bv _vK‡j †m AvKv•Lv Pvwn`v n‡e bv| 

A_©bxwZ‡Z wZbwU Dcv`v‡bi mgš^‡q Pvwn`vi m„wó nq; †hgb- (1) †Kvb `ªe¨ cvIqvi AvKv•Lv; (2) Zv µ‡qi Rb¨ 

cÖ‡qvRbxq A_©; Ges (3) A_© e¨q K‡i `ªe¨wU µ‡qi B”Qv| 

 

e¨emvq mieivn ev †hvMvb:  

mvaviY K_vq †Kvb `ª‡e¨i weµq‡hvM¨ cwigvY‡K Zvi mieivn ev †hvMvb e‡j| GKwU wbw`©ó `v‡g we‡µZv †Kvb `ª‡e¨i 

†h cwigvY weµq Ki‡Z cÖ ‘̄Z _v‡K Zv‡K †m `ª‡e¨i mieivn ev †hvMvb e‡j| †hgb-GKwU wbw`©ó mg‡q 1600 UvKv gY 

`‡i GKRb Pvj we‡µZv 200 gY Pvj weµq Ki‡Z B”QyK _vK‡j H cwigvY PvjB n‡e Pv‡ji mieivn ev †hvMvb| D‡jøL¨ 

†Kvb ª̀‡e¨i ev †hvMv‡bi cwigvY GKwU wbw`©ó `vg I mg‡qi †cÖw¶‡ZB we‡ewPZ n‡q _v‡K| KviY `vg I mg‡qi 

cwieZ ©‡bi d‡j mieivn ev †hvMv‡bi cwigvYI cwiewZ©Z nq| mieivn ev †hvMvbK …Z `v‡gi Ici wbf©i K‡i| `ª‡e¨i `vg 

evo‡j Zvi mieivn ev‡o Ges `vg Kg‡j mieivn K‡g| 

 

 

e¨emvq Pvwn`v, †hvMvb I g~‡j¨i m¤ú©K: 

 

Pvwn`v 

 

 mieivn  `vg 

Pvwn`v ‡ekx 

 

➔ mieivn Kg ➔ `vg †ekx 

Pvwn`v Kg 

 

➔ mieivn †ekx ➔ `vg Kg 
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welq-3 t e¨emv cwiKíbv I e¨emv cwiKíbvi Dcv`vbmgyn 

 

 

†h †Kvb KvR mdjfv‡e cwiPvjbvi Rj¨ cwiKíbvi cÖ‡qvRb| GKwU e¨emv‡K fv‡jvfv‡e I jvfRbKfv‡e cwiPvjbvi 

Rb¨ cwiKíbv gvwdK cwiPvwjZ nIqv AZ¨šÍ Riæix| e¨emv‡q AwaK gybvdv jvf I mwVKfv‡e cwiPvjbvi Rb¨ GgGmB 

†h cwiKíbv ˆZwi K‡i Zv‡K e¨emvwqK cwiKíbv e‡j|   

 

e¨emv cwiKíbv ‰Zwii cÖ‡qvRbxqZv: 

• `j‡K e¨emvmg~n †UKmBfv‡e cwiPvjbv Ges we‡køl‡Yi Rb¨ Avw_©K wnmve msµvšÍ wel‡q Iwi‡q›Ukb †`qv| 

• MÖvgxY `j¸‡jvi e¨emv m¤cÖmvi‡Yi j‡¶¨ `j¸‡jv‡Z AwZwi³ g~jab I bZzb wewb‡qv‡Mi Rb¨ wewfbœ Avw_©K 

cÖwZôvb‡K (e¨vsK, cÖvB‡fU †m±i) AvK…ó Kiv| 

• e¨emvwqK cwiKíbv Uzj‡K gwbUwis †evW© wnmv‡e e¨envi Kiv hv‡Z K‡i `j Zvi e¨emvi AMÖMwZ ch©v‡jvPbv Ges 

e¨emv bZzbfv‡e wWRvBb Ki‡Z cv‡i| 

• fwel¨Z my‡hvMmgyn AbymÜvb I cix¶vi gva¨‡g wewb‡qv‡Mi SywK hZ`yi m¤¢e Kwg‡q Avbv; 

• wm×všÍ MÖn‡Yi Rb¨ e¨emv cwiKíbv Kiv Acwinvh©| 

• e¨emv cwiKíbv FY cvIqvi †¶‡Î e¨vsKvi‡`i Kv‡Q wewb‡qvMKvix‡`i cÖavb `wjj wnmv‡e KvR K‡i | 
 

e¨emv cwiKíbvi gva¨‡g wK Kiv n‡e, †Kb Kiv n‡e, wKfv‡e Kiv n‡e, KZUzKz Kiv n‡e, †Kv_vq Kiv n‡e Ges †K 

Ki‡e Gmg¯Í  cÖ‡kœi AMÖxg DIi cvIqv hvq|  

 

e¨emvwqK cwiKíbvi Dcv`vb: 

GKwU fv‡jv gv‡bi e¨emv cwiPvjbvi Rb¨ cwiKíbv cÖYqb AZ¨vekKxq| GKwU e¨emvwqK cwiKív cÖYq‡bi c~‡e© e¨emv 

msµvšÍ cÖ‡qvRbxq mKj Z_¨ msMÖn Kiv cÖ‡qvRb| GB cwiKíbvq evRvi, Drcv`b, msMVb I Avw_©K wel‡q we Í̄vwiZ 

Av‡jvKcvZ Kiv nq| e¨emvwqK cwiKíbvi 4wU g~j Dcv`vb i‡q‡Q| Dcv`vb¸wj n‡”Q- 

 

K)  wecYb ev evRviRvZKiY cwiKíbv: 

c‡Y¨i evRviRvZKiY ev wecYb cwiKíbv GKwU ¸iæZ¡c~Y© e¨emvwqK Abym½| e¨emv †QvU †nvK wKsev eo 

evRviRvZKi‡Yi cwiKíbv _vKvUv AZ¨šÍ ¸iæZ¡c~Y©| KviY Gi Dci Avcbvi mvgwMªK mvdj¨ wbf©i K‡i| Lye mswÿß 

AvKv‡i wb¤œwjwLZ welq ¸‡jv we‡ePYvq wb‡q GKwU e¨emv Dc‡hvMx c‡Y¨i evRviRvZKiY cwiKíbv Kiv †h‡Z cv‡i| 

 

wecYb cwiKíbvq Drcvw`Z wbw`©ó c‡Y¨i cwigvY Ges g~j¨ cÖwZdwjZ nq hv Drcv`bKvixiv †Kvb wbw`©ó mg‡qi g‡a¨ 

(we‡kl K‡i 1 eQ‡ii g‡a¨) wewµ Ki‡Z Pvq| e¨emvi wecb‡b jw¶Z evRvi wba©vi‡Y cuvPwU Dcv`vb (5 P) ¸iæZ¡¡c~Y©| 

G Dcv`vb¸‡jv n‡jv-  

✓cY¨ (Product)  ✓ ’̄vb (Place) ✓cÖPvi (Promotion)  ✓g~j¨ (Price)  ✓e¨w³ (Person) 
 

e¨emvi mdjZvi Rb¨ Gme Dcv`vb ¸iæZ¡¡c~Y© f‚wgKv iv‡L| e¨emv ïiæ‡Z hvPvB Ki‡Z n‡e †Kvb c†Y¨i Pvwn`v GjvKvq 

†ekx, †Kvb ’̄v‡b e¨emv cÖwZôv Ki‡j †ekx †µZvi AvMgb NU‡e|  

 

L)  Drcv`b cwiKíbv: 

Drcv`b cwiKíbvq Drcv`‡bi mv‡_ RwoZ LiPmg~n cÖwZdwjZ nq| Drcv`b cwiKíbvq †Kvb cY¨ Drcv`‡b wK wK 

LiP cÖ‡qvRb Zv wba©vwiZ _v‡K| GLv‡b 6wU (6M) cÖavb Dcv`vb _v‡K- 

✓DcKiY/KuvPv gvj (Material) ✓Rbej (Men)  ✓UvKv ev wewb‡qvM (Money) ✓hš¿cvwZ (Machine) 

✓cÖwµqv/c×wZ (Method)  ✓mgq (Moment)  
 

M)  mvsMVwbK I e¨e ’̄vcbv cwiKíbv:  

mvsMVwbK Ges e¨e ’̄vcbv cwiKíbvwU mvsMVwbK KvVv‡gv Ges `vwqZ¡‡K wb‡`©k K‡i| msMV‡bi KvVv‡gv Ges `vwqZ¡mg~n 

GLv‡b wba©vwiZ _v‡K| GLv‡b 5wU (POSDC) cÖavb Dcv`vb (Element) _v‡K- 

✓cwiKíbv (Planning)  ✓msMVb (Organization)  ✓óvd (Staffing)  ✓wb‡`©kbv (Directing)  ✓wbqš¿Y 

(Controlling) 
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N)  Avw_©K cwiKíbv: 

Avw_©K cwiKíbvq e¨vemv cwiPvjbvi Rb¨ cÖ‡qvRbxq wewb‡qvM Ges Ab¨vb¨ Drm †_‡K wK cwigvY A_© `iKvi Zv 

cÖwZdwjZ nq| e¨emv cwiPvjbvq †gvU wK cwigvb wewb‡qvM (Investment) cÖ‡qvRb Ges Ab¨vb¨ Drm †_‡K wK wK 

cÖ‡qvRb Zv wba©vwiZ _v‡KG-cwiKíbvq| GLv‡b 4wU cÖavb Dcv`vb _v‡K- 

✓m¤ú` (Asset) ✓FY/`vq (Liabilities) ✓Avq (Income) ✓e¨q (Expenditure) 

 

 

K. e¨emvq evRviRvZKiY cwiKíbv 

 

 

c‡Y¨i evRviRvZKiY ev wecYb cwiKíbv GKwU ¸iæZ¡c~Y© e¨emvwqK Abym½| e¨emv †QvU †nvK wKsev eo 

evRviRvZKi‡Yi cwiKíbv _vKvUv AZ¨šÍ ¸iæZ ¡c~Y©| KviY Gi Dci Avcbvi mvgwMªK mvdj¨ wbf©i K‡i| Lye mswÿß 

AvKv‡i wb¤œwjwLZ welq ¸‡jv we‡ePYvq wb‡q GKwU e¨emv Dc‡hvMx c‡Y¨i evRviRvZKiY cwiKíbv Kiv †h‡Z cv‡i| 

 

c‡Y¨i evRvi Ae ’̄vb: 

GKwU cY¨‡K h_v mg‡q, h_v_© `v‡g I DbœZ gv‡b mwVK †µZvi wbKU †cuŠvQv‡bv‡K c‡Y¨i h_v_© Ae ’̄vb wbY©q ejv nq| 

`ª‡e¨i h_v_© Ae ’̄vb wbY©q KZ¸‡jv wel‡qi Dci wbf©i K‡i| G welq¸‡jv n‡jv- 

▪ †µZvi eqm †µZvi iæwP ▪ †µZvi Avq I Av_©mvgvwRK Ae¯’vb ▪ gvbwmK `„wófw½ ▪ †µZv-cyiyl/gwnjv ▪ †µZvi wk¶v ▪ 

wewfbœ Drme/‡gjv ▪ ª̀‡e¨i `vg ▪ ª̀‡e¨i wWRvBb ▪ ‡µZvi iæwP cwieZ©‡bi mgqKvj I cÖfveKvix welq| 

 

evRviRvZKiY gva¨g: 

cY¨i Rb¥ nq Drcv`bKvixi KviLvbvq Avi Gi g„Zy¨ nq †fv³vi nv‡Z| Kg cY¨B Drcv`b Kvixi KvQ †_‡K mivmwi †fv³vi 

nv‡Z †cŠ‡Q A‡bK †ÿ‡Î  cY¨ mgyn wewfbœ nvZ e`j n‡q Drcv`bKvixi KvQ †_‡K †fv³vi nvZ ch©šÍ †cŠ‡Q| D³ cY¨ mgyn 

†h gva¨g ev P¨v‡bj e¨envi K‡i Drcv`bKvixi KvQ †_‡K †fv³vi nv‡Z †cŠ‡Q D³ P¨v‡bj ev gva¨g¸‡jv‡KB ejv nq  wecYb 

gva¨g|  

 

†fv³v c‡Y¨i weZi‡Yi gva¨g: 

†fv³v‡`i wbKU „̀k¨gvb cY¨ evRviRvZKi‡Y 5wU P¨v‡bj ev weZi‡Yi gva¨g e¨vcKfv‡e e¨eüZ nq| 

• Drcv`bKvix → †fv³v: 

GB P¨v‡bjwU LyeB msw¶ß Ges mvaviY weZi‡Yi gva¨g wnmv‡e cwiwPZ| G‡¶‡Î cY¨ weZi‡Yi Rb¨ †Kvb ga¨¯’ZvKvix 

_v‡K bv| Drcv`bKvixiv mivmwi †fv³vi wbKU wb‡R wM‡q ev WvK †hv‡M cY¨ †cŠ‡Q †`q| 

• Drcv`bKvix → LyPiv we‡µZv → †fv³v: 

G‡¶‡Î cÖPzi LyPiv we‡µZv mivmwi Drcv`bKvixi wbKU †_‡K cY¨ µq K‡i| 

• Drcv`bKvix → cvBKvix we‡µZv → LyPiv we‡µZv → †fv³v: 

GB P¨v‡bj evRviRvZKi‡Y MZvbyMwZK P¨v‡bj wnmv‡e cwiwPZ| Drcv`bKvix I LyPiv we‡µZviv Avw_©K w`K we‡ePbv 

K‡i gvSLv‡bi (cvBKvi) GB weZi‡Yi gv_¨gwU e¨envi K‡i _v‡K| 

• Drcv`bKvix → cÖwZwbwa → LyPiv we‡µZv → †fv³v: 

G †¶‡Î Drcv`bKvixiv LyPiv evRv‡i, we‡kl K‡i eo cyuwRi LyPiv we‡µZv‡`i, cY¨ †cŠQv‡bvi †¶‡Î A‡bK mgqB 

cvBKvix‡`i cwie‡Z© ga¨¯’ZvKvix wnmv‡e G‡R›U ev cÖwZwbwa‡`i e¨envi K‡i _v‡Kb|  

• Drcv`bKvix → cÖwZwbwa → cvBKvix we‡µZv → LyPiv → †fv³v: 

Drcv`bKvix evRv‡ii †QvU LyPiv we‡µZv‡`i wbKU cY¨ †cŠQv‡bvi Rb¨ A‡bK †¶‡Î ga¨¯’ZvKvix wnmv‡e cÖwZwbwa ev G‡R›U 

wb‡qvM K‡i _v‡Kb| cvBKvix we‡µZviv GB G‡R›U‡`i wbKU †_‡K cY¨ µq K‡i Ges ¶z ª̀ LyPiv we‡µZv‡`i wbKU †cŠ‡Q †`q| 

 

 

evRvi Rwic: 

mvaviY A‡_© Rwic ej‡Z, †Kvb Kvh©µ‡gi D‡Ïk¨ ev Kvw•LZ j¶¨ AR©‡bi wbwg‡Ë m‡iRwg‡b cÖ‡qvRbxq Z_¨ mg~n 

msMÖn I msi¶Y cÖwµqv‡K Rwic e‡j| †Kvb e¨emv ïiæ Kivi c~‡e© m‡iRwg‡b cÖ‡qvRbxq mKj Z_¨ mg~n msMÖn I 

msi¶Y c Öwµqv‡K evRvi Rwic e‡j| 

 

evRv‡ii Z_¨ msMÖ‡ni c×wZ:  

K) cÖkœgvjv c×wZ: L) mv¶vrKvi c×wZ:  M) ch©‡e¶Y c×wZ:  N) WKz‡g›Uvix c×wZ: 
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Rwi‡ci avcmg~n : 

Rwi‡ci Rb¨ cwiKíbv (†K, †Kv_vq, KLb, Kv‡`i Kxfv‡e Rwic Ki‡e) 

 

K) Rwi‡ci Rb¨ †PKwj÷ ev cªkœcÎ ˆZwi L) Rwi‡ci Av‡M RvqMv ch©‡e¶Y M) Z_¨ msMÖn I wjwce×KiY N) Z_¨ 

we‡kølY I msi¶Y 

 

L.  e¨emvq Drcv`b cwiKíbv  

 

 

 

e¨emvq wewb‡qvMK…Z A_© e¨e ’̄vcbvq we‡eP¨ w`Kmg~n: 

 wbw`©ó cY¨ Drcv`‡b Kgx©/kªwg‡Ki `¶Zv|  `¶ Kgx©i mnRcÖvc¨Zv Ges Kgx©i `¶Zv e„w×‡Z cÖwZôv‡bi KiYxq| 

 Kgx©i †h wel‡q KvR Kivi AvMÖn †ewk †m Kv‡R wb‡qvM`vb|   Kgx©i wewfbœ ̧ Yvejx‡K cÖwZôv‡bi Kv‡R e¨envi Kiv| 

  GKB Kgx©‡K w`‡q wewfbœ KvR Kwi‡q mgq I A‡_©i mvkªq|  Kg Kgx©/kªwgK w`‡q Zzjbvg~jKfv‡e †ewk cY¨ 

Drcv`b| cY¨ Drcv`b cÖwµqv‡K mnRxKiY|   bZzb cÖhyw³i mv‡_ ̀ ªæZ Lvc LvIqv‡bvi e¨e ’̄v Kiv|  Drcv`b Li‡Pi 

LvZ¸‡jv wPwýZ K‡i e¨q Kgv‡bvi e¨e ’̄v Kiv|  mKj Li‡Pi LvZ¸‡jv wPwýZ Kiv I †gvU Drcv`b Li‡P me¸‡jv 

LvZ AšÍfy©³ Kiv|  
 

 

ZË¡eav‡bi †¶‡Î we‡eP¨ w`Kmg~n: 

 mywbw`©ó j¶¨ w ’̄i K‡i †`qv Ges j¶¨ AwR©Z n‡”Q wKbv Z`viK Kiv|  fvj Kv‡Ri cÖksmv Kiv|   Av‡iv ‡ewk 

cY¨ Drcv`‡b DØy× Kiv|  cÖ‡qvR‡b g›` Kv‡Ri Rb¨ wZi¯‹vi Kiv|  Kv‡Ri gvb Abyhvqx Avw_©K Aby`vb/c‡`vbœwZ 

ev Ab¨vb¨ cyi¯‹vi cÖ`vb Kiv| 
  

 

AcPq †iv‡ai †¶‡Î we‡eP¨ w`Kmg~n: 

 cY¨ Drcv`‡b cÖ‡qvRbxq KuvPvgvj µq  KuvPvgv‡ji h_vh_ ÷K i¶Yv‡e¶Y Kiv  KuvPvgvj e¨env‡ii wnmve †bqv| 

 GKB KuvPvgv‡ji eûwea e¨envi   KuvPvgvj e¨env‡ii mgq h_vh_ ZË¡veavb| 
 

 

KuvPvgvj µ‡q we‡eP¨ welq¸‡jv n‡jv- 

 Kg `v‡g KuvPvgvj µq|  KuvPvgvj µ‡qi weKí evRvi|  KuvPvgv‡ji ˆewPÎZv|   wewfbœ KuvPvgv‡ji g‡a¨ mvgÄm¨ 

weavb|  KuvPvgvj µ‡q e¨emvqxi wb‡Ri m¤ú„³Zv|  

 

c‡Y¨i gvb wbqš¿Y: 

c‡Y¨i gvb wbqš¿Y e¨emvwqK mvd‡j¨i Ab¨Zg cÖavb DcKiY| GKRb e¨emvqx Zvi cY¨wU wb‡R ˆZwi Kiæb wKsev wK‡b 

wb‡q G‡m wewµ Kiæb Dfq †ÿ‡Î c‡Y¨i ¸jMZ gvb iÿv Kiv Zvi ˆbwZK `vwqZ¡| KviY w`b †k‡l †µZvi mš‘wó AR©bB 

g~L¨ Ges †mwU AR©b Ki‡Z n‡j Aek¨B c‡Y¨i ¸bMZ gvb wbqš¿Y Ges iÿv Kiv Avek¨Kxq| 

 

c‡Y¨i gvb wbqš¿‡Y we‡eP¨ welq¸‡jv n‡jv- 

✓KuvPvgv‡ji ¸YMZ gvb  ✓KuvPvgv‡ji ¶wZKviK w`K¸‡jv we‡ePbv  ✓cY¨ ˆZixi gva¨g/cÖhyw³  ✓hš¿cvwZi e¨envi  

✓AvK…wZ, is, ˆewPÎZv m¤úwK©Z †µZvi MÖnY‡hvM¨Zv  ✓c‡Y¨i Avqy®‹vj  ✓GKBiKg cY¨ Drcv`b  ✓weKí KuvPvgvj 

e¨env‡i mZK©Zv|  ✓KuvPvgv‡ji AvbycvwZK nvi m¤ú‡K© mRvM _vKv  ✓c‡Y¨i wdwbwks wbwðZKiv| 

 

 

M. e¨emvq msMVb e¨e ’̄vcbv I cwiKíbv 

 

 

12.1. msMVb e¨e ’̄vcbvi Dcv`vb: 

†Kvb e¨emv cªwZôv‡bi gvwj‡Ki Aax‡b GK ev GKvwaK e¨e ’̄vcK KvR Ki‡Z cv‡ib| wbw`©ó †gqv‡`i ïiy‡Z gvwjK 

e¨e ’̄vcK‡K Kv‡Ri GKUv jÿ¨ w ’̄i K‡i †`b Ges †gqv` †k‡l e¨e ’̄vc‡Ki KvQ †_‡K j‡ÿ¨i wecix‡Z djvdj Avkv 

K‡ib| e¨e ’̄vc‡Ki jÿ¨ AR ©‡bi Rb¨ wb‡Pi 6wU Dcv`v‡bi c Ö‡qvRb nq hv‡K ms‡¶‡c 6M e‡j|  

 

✓KuvPvgvj (Materials) ✓hš¿cvwZ (Machine) ✓Rbkw³ (Manpower) ✓cÖhyw³ (Method) ✓A_© 

(Money) ✓evRvi (Market) 
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Dc‡ii 6wU Dcv`vb e¨envi K‡i e¨e ’̄vcK Zvi jÿ¨ AR ©‡bi Rb¨ m‡Pó nb| Gi Rb¨ e¨e ’̄vcK‡K wb‡Pi g~j Kvhv©ejx 

m¤úv`b Ki‡Z nq|  

▪ cwiKíbv Kiv (Planning) ▪ msMwVZ Kiv (Organizing) ▪ cwiPvjbv Kiv (Leading) ▪ wbqš¿b Kiv 

(Controlling) 

Dc‡ii Kvh©vejx‡K ms‡¶‡c POLC ejv nq| 

 

 

msMVb e¨e ’̄vcbvq: 

• cÖwZôv‡bi AvBbMZ Ae ’̄v wK? (‡UªW jvB‡mÝ BZ¨vw`) 

• gvwjK/gvwjKM‡bi cwiwPwZ I AwfÁZv wK?  

• gvwjK/gvwjKM‡Yi e¨w³MZ m¤ú` wK?  

• gvwjK/gvwjKM‡bi c~e©Zb F‡bi eZ©gvb Ae ’̄v wK?  

• cÖwZôvbwU wKfv‡e cwiPvwjZ n‡e? 

• gvwjKM‡bi f~wgKv?   

• cªavb cÖavb Kg©KZ©vi f~wgKv?  

 

 

e¨emv e¨e ’̄vcbv cwiKíbv: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

e¨emv cwiPvjbvq wb‡qvwRZ e¨w³‡`i `vwqZ¡: 

 

c`ex bvg `vwqZ¡ 

†Pqvig¨vb/mfvcwZ  •  

e¨e ’̄vcbv cwiPvjK/mvaviY m¤úv`K  •  

e¨e ’̄vcK/g¨v‡bRvi(hw` _v‡K)  •  

wnmve i¶K/K¨vwkqvi  •  

 

we: `ª: wewfbœ e¨emv cÖwZôv‡b/msMV‡b c`ex wewfbœ n‡Z cv‡i| 

e¨emv e¨e ’̄vcbv 

evRviRvZKiY msMVb I e¨e ’̄vcbv Avw_©K e¨e ’̄vcbv Drcv`b 

1. evRviRvZKib †KŠkj 

2. LiP I g~j¨ wba©viY 

3. Pvwn`v I †hvMvb  

4. evRvi Rwic 

5. weZiY  gva¨g 

6. cÖPvibvi †KŠkj 

1. Drcv`b †KŠkj 

2. gvbwbqš¿b 

3. Ifvi‡nW LiP  

4. BDwbU LiP  

1. msMVb e¨e ’̄vcbv 

†KŠkj 

2. KvVv‡gv  

3. Drcv`b c~e© LiP  

4. cÖkvmwbK 

1. ‡gvU cÖKí LiP  

2. jvf †jvKmvb 

weeibx 

3. A_© cÖevn weeibx  

4. DØ„Ë cÎ 
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N. e¨emvq Avw_©K cwiKíbv  

 

 

g~jab:  

A_©bxwZ‡Z g~jab ej‡Z gvby‡li kÖ‡gi Øviv Drcvw`Z m¤ú‡`i †mB Ask‡K eySvq hv cybivq Drcv`b Kv‡R e¨eüZ nq| 

g~jab n‡jv Drcv`‡bi Drcvw`Z Dcv`vb| Drcv`b Kv‡R e¨eüZ gvby‡li wewfbœ `ªe¨ mvgMÖxi Av‡qi H AskI g~jab 

e‡j we‡ewPZ nq hv AwaK Drcv`‡bi Rb¨ cybivq wewb‡qvM Kv‡R wbhy³ nq| 

 

g~ja‡bi †kÖYxwefvM: 

• ’̄vqx g~jab: †h mKj g~jab `xN©w`b a‡i wU‡K _v‡K Ges evievi e¨env‡ii c‡iI hvi †Kvb cwieZ©b nq bv 

Zv‡K ’̄vqx g~jab e‡j|‡hgb-hš¿cvwZ, `vjvb‡KvVv BZ¨vw`| ’̄vqx g~jab G‡Kev‡i wbt‡kl n‡q hvq bv|Z‡e ’̄vqx 

g~ja‡bi AePq N‡U| 

• PjwZ g~jab: †h me g~jab gvÎ GKevi Drcv`b Kv‡R e¨envi Kiv nq Zv‡K PjwZ g~jab e‡j| †hgb-KuvPvgvj 

I R¡vjvbx BZ¨vw`| †Kbbv G¸‡jv GKevi e¨env‡ii ci Avi Aw Í̄Z¡ _v‡K bv|  

 

e¨emv‡q A_©vqb cwiKíbv: 

• me©‡gvU KZ g~ja‡bi cÖ‡qvRb n‡e? 

• F‡Yi cÖ‡qvRb n‡e Kx bv? D‡`¨v³vi wbR¯̂ wewb‡qvM Kx Ges Gi cwigvY KZ n‡e? 

• e¨vsK RvgvbZ KZ n‡e? 

• jvf-ÿwZi weeiYx Kx Bw½Z †`q? 

• bM` A_© cÖevn weeiYx Kx wb‡`©k K‡i? 

 

 wewb‡qvM cwiKíbv: 

 

1. wbe©vwPZ e¨emvi Rb¨ cÖ‡qvRbxq wewb‡qvM: 

 

weeiY cwigvY `i UvKv 

’̄vqx m¤ú`:    

• Rwg (hw` _v‡K)    

• Ni (hw` cÖ‡hvR¨ nq)    

• AvmevecÎ (hw` cÖ‡qvRb nq)    

• †gwkb (hw` cÖ‡qvRb nq)    

•     

†gvU:    

PjwZ g~jab:    

me©‡gvU:    

 

e¨emvq Avq-e¨q I jvf-ÿwZ: 
 

 

cÖwZwU e¨emv GKwU wbw`©ó mg‡qi g‡a¨ Avq AR©‡bi †Póv K‡i| Aci w`‡K jvf ÿwZi wnmve mvaviYZ eQ‡ii †k‡li 

w`‡K nq| 

 

 †gvU wewb‡qvM:  

†gvU wewb‡qvM ej‡Z Avgiv 03wU welq‡K we‡ePbv Kwi- 

1) ’̄vqx m¤ú`-Rwg, Ni, hš¿cvwZ, Awdm miÄvg, cwienb BZ¨vw` 

 

 

2) Drcv`b c~e© LiP-we ỳ¨r, cvwb, M¨vm ms‡hvM, AvBbMZ LiP (UªW jvB‡mÝ BZ¨vw`), cix¶vg~jK Drcv`b, Drcv`b 

c~e© cÖmvi LiP 

 



 12 

3) PjwZ g~jab-KuvPvgvj gRy`, cÖwµqvaxb cY¨, ‰Zix cY¨ gRy`, ‡eZb, fvov (KviLvbv, Awdm, cwienb), wej cÖ`vb, 

‡ókbvix BZ¨vw`| 

 

Li‡Pi LvZ: 

K. Drcv`b LiP wnmv‡e we‡ewPZ n‡e- 

KuvPvgvj, kªwgK †eZb, KviLvbv fvov, AePq, ‡givgZ I i¶Yv‡e¶Y, cvwb, we`y¨r, M¨vm wej, KuvPvgvj cwienb 

 

L. wecYb I cÖkvmwbK LiP wnmv‡e we‡ewPZ n‡e- 

Awdm fvov, ‡ókbvix, cwienb, ‡Uwj‡dvb, cY¨ weµq LiP 

 

jvf:: jvf g~jZt `yB ai‡Yi- K) †gvU jvf I L) bxU jvf 

- †gvU jv‡fi †¶‡Î weµqjä Avq †_‡K ïaygvÎ Drcv`b eve` LiP‡K ev` †`qv nq| 

- weµqjä Avq †_‡K Drcv`b LiP, wecYb I cÖkvmwbK LiP, my` I Ki eve` LiPmg~n ev` w`‡j bxU jvf 

_v‡K| 

- jv‡fi nvi `yBfv‡e wbb©q Kiv hvqt 

 

(K) weµ‡qi Dci jvf =         X 100 

 

 

(L) wewb‡qv‡Mi Dci jvf =               X 100 

 

cÖ‡Z¨K e¨emviB Ggb GKwU Ae ’̄vb Av‡Q hv‡K ejv nq, Òbv-jvf-bv-¶wZ Ae ’̄vÓ| A_©vr GKwU wbw`©ó cwigvY cY¨ 

weµq Ki‡j I A_© Avq Ki‡j e¨emvq jvfI n‡e bv ‡jvKmvbI n‡e bv| GwU †ei Kivi m~Î n‡jv-  

 

 

 

 

 

e¨emvq SzuwK e¨e¯’vcbv: 

 

e¨emvq SzuwK: 

SuywK e¨emv ms‡M A½vAw½fv‡e RwoZ| Avevi cwieZ©bkxj we‡k¦ K…wl e¨emv I SzuwKi evB‡i bq| K…wl e¨emvq SzuwK 

cwi‡ek (Risk environment) me mgq cwieZ©bkxj| SzuwK I e¨e ’̄vcbv‡K Avgiv wb¤œiƒ‡c msÁvwqZ Ki‡Z cvwi- 

 

SzuwK e¨e ’̄vcbv ev mZK©Zv Aej¤^‡bi Rb¨ cÖ_‡g SyuwKi Drmmg~n wPwýZ Kiv cÖ‡qvRb| SzuwKi Drmmg~n- 

K)  Rjevqy cwieZ©b; 

L)  Lv`¨ wbivcËvq Lv`¨ mieivn †PBb wewNœZ; 

M)  evRvi SzuwK (market rish) Ges g~j¨ cwieZ©b (Price Volatility); 

N)  wewb‡qv‡Mi Rb¨ g~jab msKU cwieZ©bkxj K…wlbxwZ, fZz©wKi Afve; 

P)  A_©‰bwZK AwbðqZv (Economic instability), mieivn †bUIqvK© cwieZ©b (Changes in supply 

network) K…wl‡Z SzuwK‡K ỳBfv‡e fvM K‡i ejv †h‡Z cv‡i- 

1)  Drcv`b n‡Z e¨emv (Production to business) 

2)  ïaygvÎ e¨emv (Absolute trading) 

 

Drcv`b K‡i K…lK Zvi cY¨ wewfbœ evRvi †bUIqv‡K© weµq K‡i _v‡K| cÖZ¨n K…lK wewfbœ ai‡bi SzuwKi m¤§yLxb nq| 

K…wl‡Z cÖavbZt 5wU SzuwK we`¨gvb- 

K) Drcv`b SzuwK- AvenvIqv, †cvKvgvKo, †ivM, cÖhyw³ I Ab¨vb¨| 

L) g~j¨ SzuwK- c‡Y¨i AwbwðZ g~j¨/cwieZ©bkxj g~j¨| 

M) A_©‰bwZK SyuwK- g~jab, mgqgZ I mnRk‡Z© FY cvIqvi mgm¨v, A_©‰bwZK AwbwðqZv BZ¨vw`| 

bxU jvf 

weµqjä Avq 

 †gvU wewb‡qvM 

bxU jvf 

weµq-cwieZ©bkxj LiP 

LiP 

weµq x w¯ ’i LiP 
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N) cÖvwZôvwbK SzuwK- miKvi, AvBbMZ ÎæwU BZ¨vw`| 

O) e¨w³MZ SzuwK- e¨emv‡q Ø›Ø, msNvZ, cÖwZK~j cwi‡ek, ivR‰bwZK BZ¨vw`| 

 

SzuwK e¨e ’̄vcbv: 

SzuwK e¨e ’̄vcbv ev SzuwK n«v‡mi Rb¨ wb¤œwjwLZ c`‡¶c¸‡jv MÖnY Kiv cÖ‡qvRb- 

 ✓SzuwK wPwýZKiY (Risk identification) ✓SzuwK wbiƒcY (Risk assessment) ✓SzuwK we‡kølY (Risk 

analysis) ✓SzuwK g~j¨vqb (Risk evaluation) ✓SzuwK MÖnY (Risk acceptance) ✓ wm×všÍ MÖnY (Decision 

making) 
 

mvwe©Kfv‡e SzuwK we‡kølY K‡i mveavbZv ev SzuwK e¨e ’̄vcbv †KŠkj MÖnY Kiv n‡q _v‡K| SzuwK n«v‡mi wKQy SzuwK e¨e ’̄vcbv 

MÖnY Kiv †h‡Z cv‡i- 

K) e¨emv eûgyLxKiY (Enterprise diversification) t wewfbœ dmj Drcv`b, dmj I cïcvjb, mgwš^Z dvwg©s, 

GKB dmj wewfbœ is I IR‡bi g~j¨ ms‡hvRbx dmj Drcv`b BZ¨vw`; 

L) dmj exgv; 

M) Pzw³e×fv‡e Drcv`b (Contract Production); 

N) bZzb cÖhyw³ mÜvb (Evaluating new technology); 

O) h_vh_ evRvi gwbUwis Ges n Í̄‡¶c; 

P) mgqwfwËK evRvi e¨e ’̄vcbv M‡o †Zvjv; Ges 

Q) gv‡K©U P¨v‡b‡j ga¨mË¡‡fvMKvix‡`i †`ŠivZ¡ Kgv‡bvi e¨e ’̄v| 

 

Ab¨w`‡K eo ai‡Yi e¨emvi †¶‡Î mvwe©K e¨e ’̄vcbvi gva¨‡g K…wl Z_v †h †Kvb e¨emvi SzuwK‡K n«vm ev Kgv‡bv m¤¢e, 

†hgb wnmve e¨e ’̄vcbvi ̀ „wó‡Z h_vh_ e¨emv cwiKíbv, Break even analysis, budgetary control, Financial, 

planning, Marginal costing BZ¨vw` h_vh_ cvjb Kivi gva¨‡g SzuwK‡K wbqš¿Y ivLv m¤¢e| 

 

Avq (Income) t 

"Avq (Income)" kãwU mvaviYZ cwi‡lev ev c‡Y¨i wewbg‡q GKwU wbw`©ó mg‡qi g‡a¨ cªvß A_©, m¤úwË Ges g~‡j¨i 

’̄vbvšÍi‡K ‡evSvq| GK K_vq Avq nj A_© ev g~j¨ hv GKwU e¨w³ ev e¨emvwqK mËv GKwU cY¨ ev cwi‡lev cª`v‡bi 

wewbg‡q ev cyuwR wewb‡qv‡Mi gva¨‡g MªnY K‡i| 

 

wbU Avq (Net Income) t  

wbU Avq nj GKwU wbw`©ó wnmve (A¨vKvDw›Us) mg‡qi g‡a¨ GKwU e¨emvi Øviv Avq Ges LiP ev e¨‡qi g‡a¨ cv_©K¨| 

GwU GKwU e¨emvi jvf wnmv‡eI cwiwPZ| Avq GKwU e¨emvq m¤ú‡`i g~j¨ e…w×i w`‡K cwiPvwjZ K‡i| 

 

Avq Ges jvf wK? 

jvf ev gybvdv nj ivR¯̂ ‡_‡K mg Í̄ LiP ev` ‡`Iqvi c‡i Aewkó cwigvY A_©| Avi Avq n‡”Q GKwU e¨w³ ev ‡Kv¤úvwbi 

DcvR©b Kiv cªK …Z cwigvY A_©| 
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welq-4 t e¨emvq c‡Y¨i LiP I g~j¨ wba©viY Ges c‡Y¨i Rxeb Pµ 

 

c‡Y¨i LiP wba©viY: 

 

c‡Y¨i mwVK LiP wba©viY Kiv †h‡Kvb e¨emvqxi Rb¨ AZ¨šÍ KwVb KvR| mwVK LiP wba©vi‡Yi mywbw`©ó †Kvb c×wZ bvB| 

wKš‘ mwVK LiP wba©viY Kiv bv n‡j Zvi cwibwZ LyeB Lvivc nq| Gi P~ovšÍ djvdj nj e¨emv eÜ n‡q hvIqv| c‡Y¨i 

LiP wba©vi‡Yi mgq me LiP we‡ePbvq bv  wb‡j ev †ewk g~j¨ wba©viY Kivi d‡j cY¨ weµq bv n‡j Gi P~ovšÍ djvdj 

wnmv‡e e¨emv eÜ n‡q †h‡Z cv‡i|  

Drcv`b/ †mev cÖwµqvq cÖwZwU c„_K GK‡Ki †cQ‡b e¨qK…Z A_© Øviv weµq g~j¨ wbav©iY Kivi cÖwµqv‡K mvaviYZ LiP 

wba©viY ev LiP wbiæcY e‡j| LiP mvaviYZ wb‡¤œv³ Dcv‡q wbav©iY Kiv nq; 

 

▪ cwieZ©bkxj LiP: GKK cÖwZ cY¨/KuvPvgv‡ji LiP, kÖg e¨q, cÖZ¨ÿfv‡e hš¿cvwZi AePq, R¡vjvbx| 

▪ w ’̄i LiP: Rwg, c‡ivÿ Kv‡R e¨eüZ kÖg, R¡vjvbx I hš¿cvwZi AePq hv mieivnK…Z GKK Øviv cÖfvweZ bq| 

▪ GKK cÖwZ LiP: GKK cÖwZ cwieZ©bkxj LiP + †gvU w ’̄i LiP| 

   

c‡Y¨i g~j¨ wba©viY †KŠkj: 

 

 

g~j¨ wba©vi‡Yi †¶‡Î we‡eP¨ welq:  

• MÖvn‡Ki wbKU MÖnb‡hvM¨ZvB Avcbvi cY¨ wewµ‡Z mnvqZv Ki‡Z cv‡i| 

• evRv‡ii cÖwZ‡hvMx‡`i eZ©gvb g~j¨ Ges †µZvi µq ¶gZv‡K we‡ePbv Ki‡Z n‡e| 

• c‡Y¨ Kx ai‡Yi g~j¨gvb ms‡hvRb Kiv n‡j MÖvnK Avcbvi cY¨ µ‡q DrmvwnZ n‡e ZvI eyS‡Z mnvqZv Ki‡e| 

• cwieZ©bkxj LiP I ’̄vqx LiP AšÍf~©³ Ki‡Z n‡e| 

• h_v m¤¢e Drcv`b LiP Kg ivLv, Drcv`bKvix cÖwZ‡hvMxi msL¨v Abyhvqx| 

 

mwVK g~j¨ wba©viY c×wZ: 

c‡Y¨i weµq g~j¨ w¯’i Kivi Rb¨ wZbwU cÖYvjx/c×wZ e¨envi Kiv nq| GKwU c‡Y¨i weµq g~j¨ wba©vi‡Yi wm×všÍ MÖnY Kiv me‡P‡q 

RwUj Ges ¸iæZ¡c~Y© welq|  

 

▪ g~j¨ ms‡hvM c×wZ: jvf‡K m¤¢ve¨ Ae¯’vq †i‡L GB g~j¨ wba©viY Bnv Kiv nq| †hgbt c‡Y¨i LiP 5% †_‡K 15% g‡a¨ 

ivLv nq|  
 

▪ cÖwZ‡hvwMZvg~jK g~j¨ wba©viY c×wZ: evRv‡i Ab¨vb¨ cY¨ I †mev`v‡bi m‡½ Zzjbv K‡i Kiv nq| GKB ¯Í‡ii 

cÖwZ‡hvwMZvg~jK cY¨ A_ev †mev`v‡bi cÖwZ j¶¨ †i‡L wb‡¤œv³fv‡e g~j¨ w ’̄i Kiv nq| mggv‡bi cY¨ hw` Li‡Pi Kg 

g~j¨ nq, Zvn‡j LiP Kgv‡bv DwPr Ges GKBfv‡e c‡Y¨i Av‡iv AvKl©YxqZv evov‡bvi c‡i cÖwZ‡hvwMZvq hvIqv DwPr 

Zvn‡j †ewk g~j¨ Avkv Kiv hvq|  
 

▪ †µZvi µq¶gZv wfwËK gyj¨ wba©viY c×wZ: Bnv cY¨ Ges †mev`v‡bi Pvwn`v I mieiv‡ni mwnZ m¤úK©hy³Zvi Dci 

wbf©i K‡i cÖ‡qvM Kiv nq| hw` GKwU cY¨ evRv‡i `~j©f nq, Zvn‡j Bnvi g~j¨ g~j¨ ms‡hvM c×wZi PvB‡Z AwaK g~j¨ 

n‡e| Abyiƒcfv‡e hw` GKwU cY¨ evRv‡i †ewk nq Zvn‡j, Zvi g~j¨ w ’̄iK…Z g~‡j¨i PvB‡Z Kg n‡e|   
 

c‡Y¨i Rxeb Pµ:  

cY¨ evRv‡i Qvovi ci †Kv¤úvbx ¯̂fveZB Avkv K‡i †h, cY¨wUi wewµi cwigvb DË‡ivËi evo‡e Ges eûw`b hveZ GwU 

evRv‡e wU‡K _vK‡e| Z‡e  cÖ‡Z¨K Kvievix cÖwZôvb GK_v Aek¨B ¯̂xKvi Ki‡Z eva¨ †h, †Kvb cY¨B wPiKvj GKBfv‡e 

evRvi `Lj K‡i ivL‡Z cv‡i bv, wewfbœ Kvi‡Y c‡Y¨i Rxe‡b DÌvb cZb N‡U _v‡K, e¨e ’̄vcbv KZ…©c¶ G e¨vcv‡i mRvM 

_v‡Kb †h, cÖ‡Z¨K c‡Y¨iB GKwU Rxeb Pµ i‡q‡Q| GKwU c‡Y¨i RxeÏkvq Zv‡K †h me ch©vq ev avc AwZµg Ki‡Z 

nq †mB ch©vq¸‡jv‡K c‡Y¨i Rxeb Pµ e‡j| Dw™¢` Ges cÖvYxi †¶‡Î Avgiv †hgb Rb¥, e„w× Ges †kl cwibwZ †`L‡Z 

cvB wVK †Zgwb c‡Y¨‡K Drcv`‡bi ci †_‡K Avi¤¢ K‡i m¤ú~b© wejxb n‡q hvIqv ch©šÍ †h me ch©v‡qi g‡a¨ w`‡q av‡c 

av‡c AMÖmi n‡q †h‡Z nq Zv‡K ejv nq c‡Y¨i Rxeb Pµ|  
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c‡Y¨i Rxeb-P‡µi ch©vqmg~n:  

c‡Y¨i Rxeb-P‡µi 4 (Pvi)wU ch©v‡q fvM Kiv hvq †hgb K) cÖeZ©b, (L) cÖe„w×, (M) c~Y©Zv cÖvwß, (N) AatMwZ 

 

 

Rxeb-P‡µi wewfbœ ch©vq¸‡jv wb‡gœ Av‡jvwPZ n‡jv- 

K) cÖeZ©b: G ch©v‡q bZzb cY¨ evRv‡i Qvov nq Ges G‡K m¤¢ve¨ MÖvnK‡`i wbKU cwiwPZ Kiv‡bvi Rb¨ cÖPvi g~jK Kvh© 

Pvjv‡bv nq| G ch©v‡q wewµi cwigvY †Zgb †ekx nq bv Ges cÖvq †¶‡Î gybvdvI AwR©Z nq AwZ mvgvb¨ A‡bK 

†¶‡Î gybvdv G‡Kev‡iB  nq bv| cY¨ cÖeZ©bRwbZ eûj LiP Ges MÖvn‡Ki msL¨vi gybvdv bv nIqvi cÖavb KviY| 

fwel¨‡Z gybvdvi Avkvq G ch©v‡q c‡Y¨i †cQ‡b we Í̄i UvKv cqmv LiP Kiv nq|  

L) cÖe„w×: c‡Y¨i RxebP‡µi wØZxq ch©v‡q c‡Y¨i KvUwZ ev‡o, MÖvn‡Ki g‡a¨ c‡Y¨i K`i e„w× cvq, d‡j gybvdvi 

cwigvbI evo‡Z _v‡K| cY¨ cÖe„w×i ch©v‡q wewµi cwigvb `ªæZ MwZ‡Z e„w× cvq Ges †mB MwZ‡Z m‡e©v”P ch©v‡q 

†cuŠQvq| c‡Y¨i Pjgvb Rxe‡bi G ch©v‡q cÖwZ‡hvMxiv DbœZgv‡bi wKsev Kg e¨‡qi cY¨ wb‡q evRv‡i cÖ‡ek Ki‡Z 

_v‡K| †Kv¤úvbxi Rb¨ m‡e©v”P gybvdvi GUvB mgq Z‡e cÖwZ‡hvwMZvi `iæb GUv gybvdvi AMÖMwZ ïiæi mgq| 

M) c~b©Zv cÖvwß: G ch©v‡q cÖwZ‡hvwMZv Zxeª †_‡K ZxeªZi n‡Z _v‡K d‡j wewµi cwigvY m‡e©v”P ch©v‡q †cuŠ‡QB Avevi 

wb¤œgyLx n‡Z _v‡K Ges Zvi mv‡_ gybvdv †iLvI wb¤œMvgx nq| G Ae ’̄vq cÖPv‡ii †cQ‡b cÖPzi LiP Ki‡Z nq hv‡Z 

cY¨‡K cÖwZ‡hvwMZvi gy‡L wUwK‡q ivLv hvq| G ch©v‡q cÖwZ‡hvMxi msL¨v ïay evo‡ZB _v‡K bv A‡bK cÖwZ‡hvMx evRvi 

`Lj Kivi gZj‡e g~j¨ n«v‡mi cÖwZ‡hvwMZvq †b‡g c‡o| 

N) AatMwZ: c‡Y¨i Rxeb-P‡µi GB av‡c| wewµi cwigvY AviI n«vm †c‡Z _v‡K| d‡j †kl ch©šÍ gybvdv AR©b Kiv 

Avi m¤¢e n‡q D‡V bv| hw` cY¨wU‡K wUwK‡q ivLvi Rb¨ ev Í̄e Ae ’̄vi †cÖ¶vc‡U Kvh©Ki †Kvb c`‡¶c †bqv bv nq 

Zvn‡j cY¨wUi wejywß N‡U 
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welq- 5 t e¨emvq FY cÖvwß Ges e¨emv cwiPvjbvq AvBbMZ welqvw` 

 

 

e¨emv‡q ÿz`ª FY: 

ÿz`ªFY ej‡Z Avgiv mvaviYZt kZ© mv‡c¶ Avw_©K †mev cÖ`vb †K eywS hv wbw`©ó mgq c‡i †dir †hvM¨| cyb©v½fv‡e ej‡Z 

†M‡j gvB‡µv †µwWU n‡”Q Ggb GK ai‡Yi FY cÖwµqv †hLv‡b F‡Yi AvKvi †QvU Ges F‡Yi †gqv` ¯̂í| 

gvB‡µv B›UvicÖvBR ej‡Z Avgiv mvaviYZt eo FY‡K eywS| †hLv‡b kZ© mv‡c‡ÿ Avw_©K †mev cÖ`vb Kiv n‡q _v‡K| hv 

wbw`©ó mgq c‡i †diZ †hvM¨|  

 

e¨emv‡q FY cÖvwßi Drm: 

1) miKvix I †emiKvix e¨vsK    2) msMVb   3) GbwRI   4) miKvix cÖwZôvb 5) mgevq mwgwZ 

 

e¨emvq Avw_©K cÖ‡ekvaxKvi Gi ¸iæZ¡: 

✓cuywR MV‡b mvnvh¨ K‡i| ✓Kg© ms ’̄v‡bi e¨e ’̄v K‡i| ✓Avq e„w×‡Z mnvqZv K‡i| ✓mvgvwRK Dbœq‡b f~wgKv iv‡L| 

✓mÂqx g‡bvfve m„wó K‡i| ✓‡ckvwfwËK Kg©m~wPi my‡hvM K‡i †`q| ✓mgv‡Ri mKj †kÖYx †mevi AvIZvq Av‡m| 

✓D‡`¨v³v Dbœq‡b mn‡hvwMZv K‡i| ✓A_©‰bwZK ˆelg¨ `~i K‡i| 

 

FY MÖn‡Y †h welq¸wj we‡ePbvq wb‡Z nq- 

K) e¨e ’̄vcbvMZ w`K: 

✓msMV‡b Zvi MÖnY‡hvM¨Zv Av‡Q wKbv| ✓FYxi ¯̂vgx/Awffve‡Ki ¯̂fve PwiÎ fvj wKbv| ✓wewb‡qvM m¤¢ve¨ cÖKí 

m¤ú‡K© c~e© AwfÁZv Av‡Q wKbv| ✓wewb‡qvM m¤¢ve¨ cÖK‡íi cÖ‡qvRbxq my‡hvM myweav Av‡Q wKbv| 

 

L) Avw_©K w`K: 

✓cwiev‡i DcvR©b¶g e¨w³ KZRb| ✓cwiev‡i †gvU gvwmK Avq KZ| ✓mvßvwnK bM` cÖevn (Cash flow) †Kgb| 

✓cÖ Í̄vweZ F‡Yi A_© e¨env‡ii mvg_© Av‡Q wK bv| ✓wKw Í̄ cwi‡kv‡ai mvg_© Av‡Q wKbv? (eZ©gvb/cÖ Í̄vweZ Avq †_‡K)| 

✓Ab¨ †Kvb Avw_©K cÖwZôvb †_‡K FY wb‡q‡Q wKbv|  ✓e¨q mvkªqx g‡bvfve Av‡Q wKbv| 

 

FY cvevi Rb¨ cÖ‡qvRbxq KvMR cÎ: 

▪ ‡UªW jvB‡mÝ Gi d‡UvKwc  

▪ RvZxq cwiPq c‡Îi d‡UvKwc  

▪ e¨emvq Kgc‡¶ 1/2 eQ‡ii AwfÁZv  

▪ e¨emvqx †cÖvdvBj, wfwRwUs KvW©  

▪ 2Rb M¨viv›Ui Gi g‡a¨ 1 Rb cwiev‡ii m`m¨ I 1 Rb 3q c¶ n‡Z n‡e  

▪ wUAvBGb b¤^i Gi KvMR  

▪ e¨vsK ‡jb‡`‡bi (‡÷U‡g›U) wnmve weeiYx  

▪ e¨emvi Avq e¨‡qi wnmve weeiYx  

▪ m¤ú‡`i gU ©‡MR wn‡m‡e `wjj (cÖ‡qvR‡b)  

 

e¨emv cwiPvjbvq AvBbMZ welq: 

e¨emv cwiPvjbvi wbqg: 

e¨emvi Ki‡Z n‡j cÖvwšÍK I ¶z`ª D‡`¨v³v‡`i ivóª KZ…©K Av‡ivwcZ wbqgKvbyb gvwbqv Pwj‡Z n‡e Ges wbqg Kvbyb f½ 

Kiv Aciva| ZvB ¶z`ª D‡`¨v³v‡`i AvBbx KvVv‡gv m¤ú‡K© Rvbv cÖ‡qvRb| GKwU e¨emv cÖwZôv‡bi D¾j m¤¢ebv I 

fwel¨‡Zi Rb¨ wb¤œ wjwLZ e¨emvwqK KvMR c‡Îi wbqg Kvbyb ‡g‡b Pj‡Z nq: 

1. e¨emv Kivi Rb¨ wmwU K‡c©v‡ikb/†cŠimfv/BDwbqb n‡Z †UªW jvB‡mÝ msMÖn Ki‡Z n‡e, 

2. ’̄vbxq Ki Awdm nB‡Z TIN (Tax Identification Number) msMÖn Ki‡Z n‡e, [hw` Zvi Avq K‡ii Rb¨ 

cª‡hvR¨ nq] 

3. g~j¨ ms‡hvRb Ki (f¨vU) cwi‡kva Ki‡Z n‡e [hw` Zvi e¨emvq g~j¨ ms‡hvRb Ki cª‡hvR¨ nq], Ges 

4. e¨vsK wnmve Lyj‡Z n‡e| 
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K. †UªW jvB‡mÝ: 

miKvi KZ…©K cÖ`Ë ̂ ea e¨emv‡qi AbygwZ bvgB nj †UªW jvB‡mÝ| mvaviYZ wefvMxq kn‡i wmwUK‡c©v‡ikb, †Rjv kn‡ii 

†cŠimfv Ges BDwbqb ch©v‡q †Pqvig¨vb e¨emv‡q AbygwZ cÖ`v‡bi Rb¨ †UªW jvB‡mÝ Bmy¨ K‡i _v‡Kb| e¨emv Kivi Rb¨ 

wmwU K‡c©v‡ikb/†cŠimfv/BDwbqb n‡Z †UªW jvB‡mÝ msMÖn Ki‡Z n‡e| D‡`¨v³v H †UªW jvB‡mÝ euvavB K‡I Zvi 

e¨emvq cÖwZôv‡bi Szwj‡q ivL‡Z cv‡i| hw` AvBb cÖ‡qvMKvix ms ’̄v Av‡m Zvn‡j Lye mn‡R cÖ`k©b Ki‡Z cv‡i| †UªW 

jvB‡mÝ e¨envi Ki‡j GKRb D‡`¨v³v bvbvwea myweav †c‡q _v‡K Ges w`‡qI _v‡K| 

 ‡m GKRb ZvwjKvfy³ e¨emvqx wnmv‡e MY¨ n‡e| 

 e¨vsK wnmve Lyj‡Z mvnvh¨ cv‡e| 

 e¨vsK n‡Z e¨emvqx FY MÖnY Ki‡Z cvi‡e| 

 wZwb bvMwiK cwiPq cÎ wnmv‡e e¨envi Ki‡Z cvi‡e| 

 miKvi n‡Z AvBbMZ myweav cv‡e| 

 g~j¨ ms‡hvRb Ki (Tax) cwi‡kva Ki‡Z cvi‡e| 

 ‰ea e¨emvqx wnmv‡e wb‡R cwiPq w`‡Z cvi‡e| 

 ‡`‡ki A_©‰bwZK Dboeq‡b f~wgKv ivL‡Z cvi‡e| 

 

L. (TIN): 

’̄vbxq Ki Awdm nB‡Z Tin (Tax Identification Number) msMÖn Ki‡Z n‡e hw` Zvi Avq K‡ii AvIZvq c‡i| 

cÖwZ †fvUvi Gi †hgb GKwU †fvUvi bv¤^vi _v‡K †Zgwb cÖwZwU cÖwZôvb ev e¨w³i GB wbw`©ó Ki AvIZvaxb AwZGg Ki‡j 

Zv‡K U¨v· w`‡Z nq| Ges Zvi Rb¨ Zvi ev Zvi †Kv¤úvwbi bv‡gi wecwi‡Z GKwU Tax Identification Number 

_v‡K| 

 

M. g~j¨ ms‡hvRb Ki (f¨vU) t miKvi KZ…©K Av‡ivwcZ c‡Y¨ ev †mevi g~j¨ Dc‡i Avwc©Z KiB nj g~j ms‡hvRb Ki| 

N. e¨vsK wnmve: 

D‡`¨v³v‡`i AvqK…Z A_© mnR I wbivc` ms ’̄vb Gi Rb¨ e¨vsK wnmve cÖ‡qvRb| wbw`©ó e¨vs‡Ki wbqg Abyhvqx G 

wnmve Lyj‡Z cv‡ib| e¨vsK wnmve Lyj‡Z hv cÖ‡qvRb nq Zv wb‡¤œ eY©bv nj t 

✓ RvZxq cwiPq cÎ/Ab¨ †Kvb bvMwiK‡Z¡i cÖgvb cÎ 

✓ `yB Kwc cvm‡cvU© mvB‡Ri Qwe 

✓ GKRb bwgwb (D‡`¨v³vi g„Zz¨ n‡j bwgwb Zvi mKj RgvK„Z A‡©i gvwjK n‡eb) 

✓ GKRb cwiPqKvix (H e¨vs‡K Zvi wnmve _vKv eva¨Zvg~jK) 

✓ cÖv_wgK RvgvbZ (e¨vsK †f‡` Zvi cwigvY wewfbœ iKg n‡Z cv‡i) 

 

GKwU D‡`¨v³vi Avq K…Z I mÂqx A_© mnR I wbivc` msi‡¶ib e¨vsK wnmve †Lvjv Ri“ix| Gi gva¨‡g Lye mn‡R 

D‡`¨v³v Zvi mÂqK…Z A_© wbivc` msi¶b Ki‡Z cvi‡e| e¨vsK GKwU mnR mwÂZ A_© msi¶‡bi GKwU wbivc` 

cÖwZôvb| ZvQvov fwel¨‡Z e¨vsK FY †c‡Z n‡j D‡`¨v³vi e¨vs†K RgvK…Z mÂqx A‡_i© Dci I KZw`b a‡i e¨vs†K 

wnmve Av‡Q Zvi Dci A‡bKvs‡k wb©fi K‡i| GQvovI e¨vs†Ki g¨v‡bRv‡ii mv‡_ D‡`¨v³vi e¨w³MZ m¤©úK, Zv‡K FY 

†c‡Z my‡hvM ‰Zix K‡i †`q| ‡h†Kvb e¨vs‡K wnmve †Lvjvi KvMRcG GB cªwk¶‡Yi mgq †`Lv‡bv †h‡Z cv‡i 
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welq-6 t e¨emvq bw_cÎ msiÿY I e¨e¯’vcbv 

 

 

GKwU msMV‡bi g~j `wjj nj msV‡bi wewfbœ bw_cÎ| msMV‡bi bw_cÎ bv _vK‡j †mwU n‡e KvÛvwiwenxb †bŠKvi gZ| 

wewfbœ msV‡bi wewfbœ bw_cÎ ev LvZvcÎ _v‡K| msMV‡bi m`m¨‡`i gv‡S ¯̂”QZv e„w×i Rb¨ bw_cÎ msi¶Y Kiv Riæix| 

GKwU msMV‡b KwZcq bw_cÎ e¨env‡ii gva¨‡g Avw_©K e¨e ’̄vcbv Kvh©µg m¤úbœ Kiv nq|  

 

bw_c‡Îi cÖ‡qvRbxqZv: msMV‡bi/WvweøDwewmi/mve-‡m›Uv‡ii mycwiPvjb, cÖvwZôvwbKxKiY Ges wb‡R‡`i e¨emv I 

wbivcËvi ¯̂v‡_©B Avgv‡`i cÖ‡Z¨‡Ki bw_cÎ msi¶Y Kiv `iKvi| bw_cÎ fwel¨‡Z cÖ‡qvRbxq Z‡_¨i GKwU fvÛv‡i 

cwiYZ n‡Z cv‡i| e¨emvi †¶‡Î bw_cÎ `ªæZ wm×všÍ MÖnY Ki‡Z mnvqZv †`q| GQvov KL‡bv KL‡bv GwU wb‡R‡`i 

wbivcËvI †`q| 

 

GKwU e¨emvq ev msMVb Gi Rb¨ wewfbœ ai‡bi bw_cÎ msiÿY I Zvi e¨envi:  

µ.bs bw_c‡Îi bvg e¨envi 

1 µq †iwRóvi wewfbœ c‡Y¨i µq gyj¨ ZvwjKv wjwce× Kiv 

2 weµq †iwRóvi wewfbœ c‡b¨i wewµZ gy‡j¨ ZvwjKv wjwce× Kiv Ges jvf †ei Kiv| 

3 mÂq †iwRóvi cÖ‡Z¨K m`‡m¨i I `‡ji †gvU mÂ‡qi mwVK wnmve wj‡L ivLv| 

4 msMV‡bi †cÖvdvBj msMVb msµvšÍ Avbylvw½K hveZxq Z_¨vejx wjwce× I msi¶Y Kiv| 

5 m¤ú` †iwRóvi msMV‡bi mKj ¯’vqx/A¯’vqx m¤ú‡`i ZvwjKv ˆZix I msi¶Y|  

6 ev‡RU †iwRóvi mwgwZi Znwej, Avq Ges Li‡Pi g‡a¨ mg¤^q I Avw_©K Kvh©vejxi cwiKíbv cÖYqb  

Ges ev‡RU †gvZv‡eK Kvh©ejx m¤úv`b Kiv | 

7 mfv Avnevb †iwRóvi 

 

m`m¨‡`i mfvq AskMÖn‡Y Avnevb Kiv Ges mswkøó mKj m`m¨‡`i mfvi ZvwiL, mgq 

I ¯’vb mgqgZ Rvbv‡bv| 

8 ‡ iRy‡jkb †iwRóvi wewfbœ mfvq Kvh©weeiYx Ges wm×všÍmgyn wjwce× Kiv nq| 

9 mÂq †iwRóvi  cÖ‡Z¨K m`‡m¨i I `‡ji †gvU mÂ‡qi mwVK wnmve wj‡L ivLv|  

10 FY ‡iwRóvi  m`m¨‡`i gv‡S weZiYK…Z Ges AvqK…Z F‡Yi wnmve cvk ewni gva¨‡g msi¶Y Kiv| 

11 K¨vk †iwRóvi mwgwZi mKj Znwe‡ji Avq I e¨‡qi wnmve ivLv| 

12 cwi`k©b †iwRóvi cwi`k©bKvixi gZvgZ wjwce×Kivi Rb¨ hvnv †Kvb Aby`vb cÖvwß‡Z e¨eüZ n‡Z cv‡i| 

 

e¨emvq Avw_©K †jb‡`‡bi Rb¨ AZ¨vek¨Kxq KvMRcÎ: 

D‡`¨v³v‡K cÖwZwU Avw_©K †jb‡`‡bi Rb¨ wKQz cÖ‡qvRbxq KvMRcÎ ˆZix Ki‡Z nq †h¸‡jv †jb‡`‡bi `wjcÎ wnmv‡e 

cwiwPZ| †hgb-Pvjvb, K¨vk‡g‡gv/wej, fvDPvi, †eZb kxU, †iwRóvi, gRyix kxU BZ¨vw`| 

 

Pvjvb (Invoice): Pvjvb µq I weµ‡qi GKwU cÖgvb `wjj| †µZvi eivei weµqK…Z gv‡ji Rb¨ Pvjvb cÖ ‘̄Z K‡i 

Zvi GK Kwc †µZv‡K †`b| Pvjv‡b †h me Z_¨ _v‡K- 

• Kvi wbKU cY¨ weµq Kiv nj; 

• wK cwigvb cY¨ weµq Kiv nj; Ges 

• Pvjv‡bi Dci wfwË K‡i µq weµq eB wjLv nq| 

 

Pvjvb (b~gYv): 

wbD kxZjÿv †óvi (we‡µZv) 

Kvcvwkqv, MvRxcyi 

Pvjvb 

Pvjvb bs-----------------------------------------------------------------ZvwiL--------------------------------- 

†µZvi bvg----------------------------------------------------------------------------------------------------- 

wVKvbv---------------------------------------------------------------------------------------------------------- 

bs gvjvgv‡ji weeiY cwigvb 

  

 

 

 K_vq                                                                  †gvU  

†µZvi ¯̂vÿi                                                                                                         we‡µZvi ¯̂vÿi 
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K¨vk †g‡gv/wej: 

 

we‡µZv cY¨ weµ‡qi Rb¨ K¨vk †g‡gv ˆZix K‡i †µZv‡K cÖ`vb K‡i| K¨vk †g‡gv mvaviYZ 3Kwc cÖ ‘̄Z Ki‡Z nq| 

g~j Kwc †µZv‡K †`qv nq Ges Kve©b Kwc mg~n we‡µZvi wbKU _v‡K| 

 

K¨vk †g‡gv/wej (b~gYv): 

wbD kxZjÿv †óvi (we‡µZv) 

Kvcvwkqv, MvRxcyi 

K¨vk †g‡gv/wej 

K¨vk ‡g‡gv bs------------------------------------------------------------------ZvwiL-------------------------- 

†µZvi bvg----------------------------------------------------------------------------------------------------- 

wVKvbv---------------------------------------------------------------------------------------------------------- 

bs gvjvgv‡ji weeiY cwigvb `i(UvKv) cwigvb (UvKv) 

  

 

   

 K_vq                                                            †gvU    

 

†µZvi ¯̂vÿi                                                                                                         we‡µZvi ¯̂vÿi 

 

 fvDPvi (Voucher):  

weµq, µq, LiP I Avq bM`vb eB‡Z wjwce× Kivi Rb¨ e¨eüZ ¯̂vÿwiZ cÖgvY cÎ‡K fvDPvi ejv nq|        

fvDPvi 2 cÖKvi- 

 

K) †WweU fvDPvi (Debit Voucher): ‡Kvb wbw`©ó mg‡q GKwU ÿz`ª e¨emv cÖwZôv‡b bvbvwea LiP nq| G me Li‡Pi 

wnmv‡ei Rb¨ e¨eüZ fvDPvi‡K †WweU fvDPvi ejv nq| †WweU fvDPvi wewfbœ wej, K¨vk‡g‡gv n‡Z cÖ ‘̄Z Kiv nq| ZvB 

Gi mv‡_ Pvjvb, wej ev K¨vk‡g‡gvi Kwc mg~n mshy³ Kiv n‡q _v‡K| G mg¯Í Li‡Pi mwVK wnmve ivLvi Rb¨ †WweU 

fvDPv‡ii cÖ‡qvRb| ZvB †WweU fvDPvi Li‡Pi `wjj| 

 

L) †µwWU fvDPvi (Credit Voucher) t cY¨ weµq I wewfbœ cÖKvi Av‡qi Rb¨ e¨eüZ fvDPvi‡K †µwWU fvDPvi 

e‡j| †µwWU fvDPv‡ii mv‡_ Pvjv‡bi Kwc I K¨vk‡g‡gv ev cÖvwß iwm` mshy³ K‡i Zv‡Z cÖ‡qvRbxq b¤̂i cÖ`vb K‡i 

K¨vkey‡Ki †WweU w`‡K wjLv nq| †µwWU fvDPvi GKwU e¨emvi cÖvß Av‡qi `wjj| 

 

‰`wbK Rgv I Li‡Pi wnmve- Abykxjb kxU: 

 

ZvwiL: ---------- 

µ.bs Rgv LiP 

weeib UvKv weeib UvKv 

  

 

 

   

 ‡gvU Rgv  ‡gvU LiP  

 

 

 

 

 

 

 

 

 

 



 20 

welq-7 t e¨emvq †hvMv‡hvM I Z_¨ cÖhyw³i e¨envi 

 

 

†hvMv‡hvM:  

AvaywbK we‡k¦ †hvMv‡hvM GKwU ¸iæZ¡c~Y© welq| †hvMv‡hv‡Mi DbœZ e¨e ’̄vi Kvi‡Y wek¦ µgvš^‡q †QvU n‡q Avm‡Q| Z_¨ 

Av`vb cÖ`v‡bi †¶‡Î GwU GKwU hyMvšÍKvix c`‡¶‡ci m~Pbv K‡i‡Q| mvaviY A‡_© `yB ev Z‡ZvwaK e¨w³i g‡a¨ Z_¨ ev 

fv‡ei Av`vb cÖ`vb‡K †hvMv‡hvM e‡j|  

 

e¨emvq †hvMv‡hv‡Mi ¸iæZ¡:  

✓`vßwiK Kv‡R †hvMv‡hvM GKwU ¸iæZ¡c~Y© welq| ✓ZË¡¡veavqK‡K Zvi kvLv ev wefv‡Mi KvR cwiPvjbvi Rb¨ Zvi Kg©x 

evwnbxi mv‡_ †hvMv‡hvM iÿv Ki‡Z nq| ✓Zv‡K e¨e ’̄v Ki‡Z nq wK KvR Ki‡Z n‡e| ✓Av‡jvPbv Ki‡Z nq Zvi mv‡_ 

†h KvRwU Ki‡e, †`wL‡q w`‡Z nq Zv wK fv‡e Zv wZwb Ki‡eb BZ¨vw`| ✓ZË¡veavqK Kv‡Ri Rb¨ Zvi Kg©Pvix‡K 

Av‡`k ev wb‡`©k cÖ`vb K‡ib| ✓djkÖæwZ‡Z KvRwU mdjZvi mv‡_ m¤úbœ Kiv mnR nq|  

  

†hvMv‡hv‡Mi gva¨g:  

Z_¨ ev wb‡`©k †cÖiK `vßvwiK I e¨emvwqK Kv‡R MÖvn‡Ki cÖ‡qvR‡b wewfbœ fv‡e Zv †cÖiY Ki‡Z cv‡ib| †cÖ¶vcU, 

we‡ePbv K‡i wfbœwfbœ-AvswM‡K n‡Z cv‡i| †hgb- K_v, fsMxgv, Qwe/msL¨v BZ¨vw`| `vßwiK cª‡qvR‡b cÖwZôv‡bi 

e¨e ’̄vcbvq mvavibZ t †hvMv‡hv‡Mi gva¨g wnmv‡e hv Aaybv e¨eüZ n‡”Q Zv wb¤œiæc- 

 

K) `vßwiK gva¨g: 

✓ †bvwUk ev ey‡jwUb †evW,©  ✓e¨emvwqK cÖwZôv‡bi g¨vMvwRb ev n¨vÛ eyK,  ✓WvK e¨e ’̄v,  ✓e¨emvwqK cÖwZôv‡bi 

evwl©K cÖwZ‡e`b,  ✓†cvóvi ev wefvMxq mfv,  ✓wPwV cÎ BZ¨vw`|  

 

L) †gŠwLK gva¨g: 

†gKvwbK¨vj gva¨g- 

✓†Uwj‡dvb, ✓†iwWI, ‡Uwjwfkb, ✓gvB‡µv‡dvb, ✓‡gvevBj    

 

bb-†gKvwbK¨vj gva¨g-  

✓K‡_vcK_b  ✓mvÿvrKvi ✓KwgwU wgwUs ✓‡K¬vR †Wvi wgwUs ✓MÖæc wgwUs ✓Kbdv‡iÝ ✓digvj †Uªwbs †Kvm© 

✓cÖvBR wMwfs †mwigwb  ✓cvewjK wi‡jkb BZ¨vw`|  

 

†hvMv‡hvM e¨nZ n‡j e¨emvq ¶wZ mg~n:  

‡hvMv‡hvM e¨nZ n‡j GKwU cÖwZôv‡bi bvbvwea ¶wZ n‡Z cv‡i| Z¤§‡a¨ cÖvavb ¶wZ mg~n wb‡¤œ ewY©Z n‡jvt  

✓msMV‡bi / e¨emvi Avw_©K ¶wZ nq|  ✓msMV‡bi / e¨emvi mgq AcPq nq| ✓Kg©x‡`i Drcv`b ¶gZv n«v‡mi 

KviY N‡U| ✓Kgx©‡`i gv‡S fyj †evSveywSi m„wó nq| ✓`jxq Kg© Drmvn e¨vnZ nq| ✓Kgx©‡`i ‰bwZKZv webó nq| 

✓cÖwZôv‡bi mybvg bó nq|  ✓m„RbkxjZv e¨vnZ nq|  ✓m¤ú‡K©i AebwZ N‡U|  

 

†hvMv‡hvM weåvU K uvwU‡q DVvi Dcvq: 

✓ gy‡LvgywL K_v ejv †hvMv‡hv‡Mi DËg cš’v| ‡mvRv cwi”Qbœ I †QvU †QvU kã e¨envi Kiv †kÖq| 

✓ m¤¢v‡e¨i cybive„wË †hvMv‡hv‡Mi cÖwZeÜKZv `~ixKi‡Yi mnR Dcvq|  

✓ wb‡R‡K A‡b¨i ’̄v‡b ’̄vcb Kiv| Ges b¨vq I Kj¨vYKi g‡bvfve †cvlY Kiv I Zvi cÖwZdjb NUv‡bv|  

✓ mnR mvsMVwbK KvVv‡gv| my ’̄ Awdm cwi‡ek †hvMv‡hvM DËi‡b mnvqK f~wgKv cvjb K‡i |  

✓ me mgq gvbwmKfv‡e PvOv _vKv|  

✓ m‡½ m‡½ wj‡L ivLv ev wK ej‡ev, wK wjL‡ev Zv Av‡M †_‡K wVK K‡i wj‡L ivLv|  

✓ ‡ewk f~wgKv cwinvi Kiv Ges evZ©vi cÖwZDËi †`qv|  

 

e¨emvwqK †¶‡Î †hvMv‡hv‡M we‡eP¨ welqmg~n: 

✓ wb‡`©k ev Z_¨ cÖ`v‡bi †¶‡Î hZUzKz ejv cÖ‡qvRb ZZUzKzB cÖ`vb Ki‡Z n‡e| 

✓ Kgx©i AvMÖ‡ni welqwU‡K we‡ePbvq Avb‡Z n‡e| 

✓ cÖ‡kœi gva¨‡g eySv‡Z n‡e hv ejv n‡q‡Q Zv Kgx© mwVKfv‡e eyS‡Z †c‡i‡Q wK bv| 

✓ mvaviYZt e¨emvwqK Kv‡R Kg© ev Kibxq wK Zv cwi¯‹vi Ki‡Z n‡e| 

✓ cÖ_‡gB †ekx  hyw³ Z‡K©i AeZvibv bv K‡i welqwU fvj fv‡e ïb‡Z n‡e| 
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✓ e³v‡K e³e¨ Dc¯’vc‡bi Rb¨ h‡_ó my‡hvM w`‡Z n‡e| 

✓ welqwU wb‡q mn Kgx©i mv‡_ K_v ej‡Z n‡e, wPšÍv Ki‡Z n‡e Ges KvR Kivi c×wZ wVK Ki‡Z n‡e| 

✓ e³vi KÚ¯̂i ev e³e¨ cQ›` bv n‡j wei³ mnKv‡i kÖeY bv Kiv| 

 

e¨emvq Z_¨ AbymÜvb c×wZ: 

AvaywbK we‡k¦ Z_¨ GKwU ¸iæZ¡c~Y© welq wnmv‡e wPwýZ | cÖL¨vZ `vk©wbK d«vbwmm †eK‡bi g‡Z Ávb I kw³ cÖvq G‡K 

Ac‡ii cwic~iK| Ávb hvi †ekx Zvi kw³ ZZ †ekx | Avi G Ávb msMÖ‡ni cÖwGqv | Z_¨ hZ wbLyZ msMÖ‡ni cÖwGqv 

ZZ mnR I DbœZ n‡e, cªwZôv‡bi wm×všÍ wb‡Z ZZ mnR I mwVK n‡e |  

 

Z_¨ msMÖ‡ni Drmmg~n: 

e¨emv msGvšÍ Z_¨ msMÖ‡ni Drm mg~n wb¤œiæc: 

✓ AcÖvwZôvwbK Drm ✓‡gjv I cÖ`k©bx ✓cÖKvkbv ✓AvšÍR©vwZK G‡RwÝmg~n ✓miKvix Z_¨ ms ’̄v ✓†ckvRxwe msMVb 

✓WvUv e¨vsK (hw` _v‡K) ✓weKí ewYK mwgwZ/wewfbœ †ckvRxwe msMVb  

 

e¨emvq e¨eüZ AvBwmwU gva¨g¸‡jv n‡”Q: 

 

†Uwj‡dvb/†gvevBj: ‡µZv ev MÖvnK Ges e¨emvwqK cvU©bvi‡`i mv‡_ †hvMv‡hv‡Mi gva¨g wn‡m‡e †Uwj‡dvb ev †gvevBj 

†dvb eûj e¨eüZ nq| A‡b‡K ¯§vU©‡dvb e¨envi K‡ib †hLv‡b B›Uvi‡b‡Ui myweav _v‡K hv e¨emvwqK Kvh©µ‡g eûj 

mnvqK| GKmgq j¨vÛ †dv‡bi e¨vcK e¨envi n‡jI eZ©gv‡b j¨vÛ †dvb e¨envi mxwgZ n‡q c‡o‡Q| 

 

†iwWI: GwU e¨emvi †ÿ‡Î A‡bK Kvh©Ki GKwU gva¨g| GwU‡Z Zzjbvg~jKfv‡e Kg LiP nq Ges AwaK msL¨K gvby‡li 

Kv‡Q evZ©v/weÁvcb cvVv‡bv m¤¢e nq|  

 

†Uwjwfkb: GwUI e¨emvi †ÿ‡Î A‡bK Kvh©Ki GKwU gva¨g| Z‡e GwU‡Z weÁvcb LiP †ewk nq| 

 

KgwcDUvi: Kw¤úDUvi e¨envi K‡i e¨emv cwiKíbv I Avw_©K e¨e ’̄vcbvi A‡bK KvR Kiv m¤¢e| Kw¤úDUv‡ii gva¨‡g- 

- IqvW© cÖ‡mwms Kiv (wPwV †jLv, wej I Pvjvb ˆZwi) Ges cÖ‡qvRbxq Z_¨ msiÿY †hgb- Avw_©K WvUv msiÿY; 

- cY¨ ev †mev cÖ`v‡bi Zvwi‡Li evZ©v ev †g‡mR g‡b Kwi‡q †`qv, KvD‡K B †gB‡j cvVv‡bv; 

- weÁvcb ˆZwii Rb¨ wjd‡jU I †cv÷vi ˆZwiKiY KvR, c‡Y¨i wWRvBb m¤úwK©Z KvR; Ges 

- Avw_©K weeibx ˆZwi I cÖwµqvKiY 

 

B›Uvi‡bU : B›Uvi‡b‡Ui gva¨‡g e¨emv Kvh©µg KgwcDUvi †bUIqv‡K©i mv‡_ hy³ nq| B›Uvi‡b‡Ui mv‡_ hy³n‡Z Avcbv‡K 

Aek¨B _vK‡Z n‡e BDGmwe g‡Wg ev IqvBdvB e¨e ’̄v mn GKwU KgwcDUvi, GKwU g‡Wg ev eªWe¨vÛ ivDUvi hv †dvb 

jvB‡bi mv‡_ hy³ _v‡K, cÖ‡qvRbxq mdUIq¨vi _vK‡Z n‡e hv B›Uvi‡bU Gi mv‡_ Gbvej _v‡K Ges GKwU B›Uvi‡bU 

mvwf©m †cÖvfvBWvi GKvD›U B›Uvi‡b‡Ui gva¨‡g wZb Dcv‡q e¨emv Kvh©µg cwiPvjbv Kiv hvq, †hgb- B †gBj cvVv‡bv 

hvq, I‡q‡e ev B›Uvi‡b‡U hvIqv hvq, mvgvwRK †hvMv‡hvM gva¨‡g AskMÖnY Kiv hvq| 

 

B‡gBj: B‡gB‡ji gva¨‡g Avcwb Avcbvi KgwcDUvi †_‡K †g‡mR, GUvP‡g›U ev mshyw³, Qwe Ges K_v cvVv‡Z I MÖnY 

Ki‡Z cvi‡eb| Avcbvi e¨emv msµvšÍ mKj cÖKvi Z‡_¨i Av`vb cÖ`vb GwUi gva¨‡g Lye mnR nq| 

 

Iqvì© IqvBW I‡qe: GwU B›Uvi‡b‡Ui GKwU Ask hv‡Z _v‡K Z_¨mg„× jÿ jÿ c„ôv †mKkbwfwËK we`¨gvb Av‡Q hv‡K 

†nvg †cR ejv nq| cÖwZwU I‡qemvBU ev †nvg‡cR we‡kl †Kvb Z_¨ welqe ‘̄ _v‡K ev wbqwgZ Avc‡WU nq| Avcwb GLvb 

†_‡K Avcbvi e¨emvi Kv‡R jvM‡Z cv‡i Ggb Z_¨ mvP© K‡i wb‡Z cv‡ib| 

 

mvgvwRK †hvMv‡hvM gva¨g: GB gva¨‡g RbMY Zv‡`i ew³MZ cQ‡›`i AcQ‡›`i welqvw` †kqvi K‡i| A‡b‡K Zvi e¨emvi 

cY¨ Z_¨ I Qwemn †kqvi K‡i| Gi gva¨g wn‡m‡e Zviv e¨envi K‡i eøM I †mev †dmeyK I UzBUvi| 

 

B weR‡bm: B weR‡bm ev B Kgvm© n‡”Q B›Uvi‡bU e¨envi K‡i †KbvKvUv Kiv| B weR‡b‡mi me‡P‡q eo myweav n‡jv 

†fŠMwjK `yiæZ¡ KLbB mgm¨v ˆZwi ev g~j¨ cwi‡kv‡a evav n‡q `vovq bv| 

 

B weR‡bm cwiKíbv cÖYq‡b †hme welq AšÍf~©³ Ki‡Z n‡e-   

1| I‡qemvBU ˆZix, 2| mvP© BwÄb AcwUgvB‡Rnkb (GmBI), 3| †cÖvWv± ev K‡›UU gv‡K©wUs,  4| B-Kgvm© cÖwZôv‡bi 

eª¨vwÛs, 5| cÖPvi gva¨‡gi mnvqZv MÖnY, 6| weÁvcb, 7|  †fv³vi m‡½ A‡Uv‡gB‡j Kv‡bw±wfwU|



welq- 8 t e¨emv cwiKíbv cÖYqb †Ug‡cøU cwiwPwZ 

 

K) e¨emvi cwiwPwZ: 

1. cÖwZôv‡bi bvg t  

2. cÖwZôv‡bi wVKvbv t  

3. cÖwZôvi ZvwiL t  

4. D‡`¨v³vi bvg t  

5. e¨emvi bvg t  

6. e¨emvi aiY t  

7. cÖavb Drcv`b cY¨ t  

    

(L) evRviRvZKiY cwiKíbv t 

 

1. `ª‡e¨i eY©bv t  

  

2. cÖavb MÖvnK (†µZv) t-------------------------------------------------------------------------------------- 

3. †gvU Pvwn`v t---------------------------------------------------------------------------------------------- 

4. Drcv`‡bi Pvwn`v (AšÍZ 3 eQ‡ii) t  

 

µ. bs eQi c‡Y¨i cwigvY (cÖwZw`b) c‡Y¨i cwigvY (evrmwiK) gšÍe¨ 

     

     

     

 

   

5. evRviRvZKi‡Yi ev‡RU t 

(e¨emvi cY¨/†mev m¤úv`b Ges weZiY Ki‡Z wb¤œwjwLZ Avw_©K cwiKíbv Kiv n‡q‡Q) 
 

µ. bs weeiY UvKvi cwigvb gšÍe¨ 

01    

02    

†gvU t   

 

 

6. weµq g~j¨ t 

 

7. weµ‡qi c~ev©fvm (AšÍZ 3 eQ‡ii) t  

(GUv c~e©vfvm †`qv hvq †h, e¨emvwU wb¤œwjwLZ cwigvb cY¨ weµq Ki‡Z mg_© n‡e) 

 

eQi cY¨ Pvwn`v g~j¨ gšÍe¨ 

     

     

     

 

 

(M) Drcv`b cwiKíbv t 

 

1. Drcv`b cÖwµqv t 

 

2. ’̄vqx m¤ú‡`i weeiY t     K)---------,          L)----------,         M)------------- 

 

3. evwl©K Drcv`‡bi cwigvb t 



 

4. cÖ‡qvRbxq KvuPvgvj t 

 

µ. bs weeiY cwigvb (evrmwiK) cÖwZ GKK g~j¨(UvKv) UvKvi cwigvb (UvKv) 

01     

†gvU t   

 

5. Drcv`b LiP:  

 

µ.  weeiY UvKvi cwigvb (evrmwiK) gšÍe¨ 

    

    

†gvU Drcv`b LiP :   

 

6. GKK Drcv`b e¨q:  

 
 

(N) mvsMVwbK I e¨e ’̄vcbv cwiKíbv t 
 
 

1. e¨emvi bvg  t     

2. e¨emvq mvsMVwbK KvVv‡gv t 

3.  mvsMVwbK I e¨e ’̄vcbv e¨q (evwl©K) t 

µ. bs weeiY UvKvi cwigvY gšÍe¨ 

    

   

‡gvU  

 

 

(O) Avw_©K cwiKíbv t 

 

1. †gvU cÖKí e¨q: 
 

welqvw` wbR¯^ Znwej FY ‡gvU 

K. ¯’vqx m¤ú` t    

Rwg    

wewìs    

hš¿cvwZ, dvwY©Pvi    

Ab¨vb¨    

†gvU ¯’vqx m¤ú` t    

L. PjwZ g~jab t 

cÖZ¨¶ kªwgK    

KvuPvgvj µq    

weµq LiP    

cÖkvmwbK LiP      

 †gvU PjwZ g~jab t    

M. e¨emv ïiæi c~‡e©i LiP    

N. ‡gvU cÖKí LiP    

O. wbR¯̂ g~jab - FY     

 

 

 

 



 

2. FY cwi‡kva weeiYx: 
 

eQi my`vmj mỳ  Avmj w ’̄wZ 

0 eQi     

1g eQi     

2q eQi     

3q eQi     

4_© eQi     

5g eQi     

 
  

3. cÖK‡í g~jab wewb‡qvM, Avq I e¨q we‡kølY: 

‡gvU g~jab wewb‡qvM  

wbR¯̂ g~jab   

Ab¨vb¨ Drm (e¨vsK †jvb)  

‡gvU evwl©K e¨q (AveZ©K/PjwZ)  

‡gvU evwl©K Avq  

bxU evwl©K gybvdv (‡gvU evwl©K Avq - ‡gvU evwl©K AveZ©K e¨q)  

wewb‡qvM †dir mgqKvj (†gvU wewb‡qvM/bxU evwl©K gybvdv)  

Avq I e¨‡qi AbycvZ (BCR) = ‡gvU Avq /‡gvU Drcv`b e¨q  

 

 


